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Bb1.B.JIB.01.01 ApxuBHOE XpaHEHUE KaJApOBOM JOKyMEHTALN
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«__» 20 r. Ne

IMpoduns — Pexpyrment (a1 Habopa 2022)
dopma obyueHuss: OUHO-3a09HAS



1. Oprann3anuoHHO-MeTOAUY€eCKUH pa3eJt
1.1 ey 1 3aga4u AU CIUIINHBI (MOTYJIA)
Lenb u3yueHus: AUCHUILTAHBL:

(popmupoBaHUE y CTYIE€HTOB, IPEACTABJIEHUsI 00 OpraHU3allii ApXUBHOTO XPaHEHHs KaJlpoBOM
JOKYMEHTALUH.

3a11aq1/1 N3y4YCHUA NTUCHUIIIINHBI:

- I/I3y‘lI/ITB IIOHATHUC apXI/IBa, BU/IbI apXI/IBOB, 3aJa4ul U q)YHKHI/II/I, HpaBa U OTBETCTBCHHOCTH
apXMBOB; - U3YYUTh HOPMATHBHO-METOJUYECKUE OCHOBBI IKCIIEPTU3bl IIEHHOCTU JOKYMEHTOB; -
I/I3y‘{I/ITb opraHmaumo n l'[pHI[OK HpOBeHeHI/IH 3KCHepTI/I3LI IICHHOCTHU )IOKYMCHTOB; - I/I3qu/ITb
NOPSIOK O(pOpPMIIEHHE Pe3yJIbTATOB SKCHEPTH3bl LIEHHOCTH JIOKYMEHTOB; - M3YYUTh UCTOYHUKH
KOMIIJICKTOBAHU AL apXI/IBa; - I/IBY‘H/ITB COCTaB IIOKyMeHTOB, IO AJICKAIIINX Hepenaqe B apan; -
U3yunTh TpeOOBaHUS K OGOPMIICHHIO [eJI, NMPUHUMAEMbIX B apXWB;, - H3YYUTh MOPSIOK
cocTaByieHHe W O(OpMIIEHUE OINMMCEeH Jie;, - M3YYUTh TPeOOBaHUS K 3/IaHUSM U IOMEIICHHUSIM
apXuBa; - U3YYUTh PEKUMbI XpPAHEHHS TOKYMEHTOB;

1.2. MecTo aucuuniannsl (moayJsi) B crpykrype OII

JInsi ycHemHoro OCBOEHHsI JUCIMIUIMHBI CTYIEHT NOJKEH HMMETh 0a30BYI0 TOJIrOTOBKY IIO
«Pycckomy s3bIKY», «JluTepatype», «cropun», «MHpopmMaTuKe» B 00beMe MpOorpaMMbl CpeIHen
mKoybl. Takke A1 YCHEHIHOrO OCBOEHHUS AWUCHMIUIMHBI HEOOXOJUMO HMMETh IOArOTOBKY IO
IUCIMIUTMHAM  «[IOKyMeHTaluss M JIeJ0mpou3BOICTBO» U «JlOKyMEHTAaIMOHHOE oO0ecrieyeHne
yIIpaBJIeHU s IEPCOHAIOM». JIMcIMIUIMHA «APXUBHOE XpaHEHUE KalpOBOU JOKYMEHTALIMM» BXOJUT
B BapHaTHBHYIO 4acTh npodwisa - «PekpyrmMenT» B vacth B1.B.[IB - [MCIUIUIMHBI IO BHIOOPY
mukia gucudiimd PI'OC BO no HampaBieHuio «YTpaBieHUE MNepCOHATOM». JMCUMIUIMHA
SIBJISIETCST  00S3aTENbHON [UII  CTYJAEHTOB OYHO-3a04HOW (hopMbl 0OydyeHusi mpoduias - -
«PekpyTmMeHT» 1 u3yuaerca uMu B 9 cemectpe. TeopeTuueckue 3HaHUA U TPAKTUYECKUE HABBIKH,
NIOJTyYeHHBIE CTY/IEHTaMU IPH €€ W3YYeHHUH, JOJKHBI ObITh MCIIOJIb30BAaHBI B MPOIIECCEe U3YUYCHUS
NOCJIeYOIINX AUCIUIUIMH 10 Y4eOHOMY IITaHy, IPU MOATOTOBKE KYPCOBBIX PadOT M BBHITYCKHON
KBATM(UKAIIMOHHOW PadOThl, TpPU BBHIMOJIHEHUM CTYAEHYECKOH HAyYHO-MCCIIEeI0BATEIbCKOM
padoTHI.

1.3. O6beM AuUCHUIINHBI (MOIYJIsI) ¢ YKa3aHHEM TPYA0€MKOCTH BCeX BH/I0B YueOHOM
padoThI
OO0mas TpygoeMKOCTh JTUCIAIUTMHBL (MOJIYJIsI) cocTaBisieT 3 3aueTHHIX(bie) eauHuIl(br), 108
YacoB.

Buanl 3agatuii Cemectp 7 Bcero yacos
OO11ast TpyI0EMKOCTb 108
AyJIUTOpHBIE 3aHATUA, B T.4. 18 18

Jlexmmonnsie (JIK) 9 9




ITpakTueckue (ceMUHApPCKUE) 9

(I13, C3)

Jlabopatopusie (JIP) 0

CamocrosiTesbHas padoTa 54

cryaenroB (CPC)

54

dopma mpoMeRyTOUHOU
aTTeCTalluu B CEMECTpe

DK3aMeH

36

Kypcosas padota (KypcoBoi
npoekT) (KP, KII)

2. I[lepeyeHs MUIAHUPYEMbIX Pe3yJbTATOB 00YUeHUsI 10 JUCIHUILINHE, COOTHECEHHBIX C
IUVIAHUPYEMbIMH pe3yJbTaTaMH 0CBOEHHs 00pPa30BaTeJbHOIl IPOrpamMMbl

[Tnanupyemble pe3ybTaThl OCBOEHUSI 00pa30BaTeILHON

[1naHupyemble pe3yabTaThl

MPOrPaMMBbI 00yUYCeHHS 110 TUCITUTLTHE
Kog u Wuavkatopsl JOCTHXKEHUS JlecKpunTopsl: 3HAHUS, YMEHUS,
HauMEHOBaHUE KOMIIeTEeHIIuU, (hOPMUPYEMbIE B HAaBBIKU U (WJIA) OIIBIT JeATEIbHOCTU
KOMIIETEHIINN paMKax AUCHUTLIMHBI
YVK-3 VK-3.1. 3HaeT TUIIOJIOTHIO U 3HaTh: OCHOBbI OPraHU3AIUU C

(paxTOpBI Y4ETOM COLMAIBHOTO

(hopmupoBaHust KOMaH[, CIOCOOBI B3aMMO/ICHCTBUSI, B T.4. C YUETOM

COLIMAJILHOTO BO3PACTHBIX, T€HAEPHBIX

B3aUMOIEHCTBUA 0COOEHHOCTEN.
YMeTb: OpraHu30BBIBATD, YIIPABIAThH
CUTYyallUsIMUA OOIICHU S,
COTPY/IHUYECTBA, pa3BUBasI
aKTUBHOCTH, CAMOCTOATEILHOCTD,
WHUIIUATUBHOCTb, TBOPUYECKHE
CIIOCOOHOCTH
YYaCTHUKOB COIIUAIBHOTO
B3aUMOIENCTBUA
Biagers: MmeTogamMu
KOHCTPYKTHUBHOTO B3aMMOJAEUCTBUS

VK-3 YMeer onpeaesars CBO 3HaTh: OCHOBBI OpraHU3alu

poJib B
COLIMAJIBHOM B3aUMOJENCTBUU U
KOMaHJHOW paboTe, UCXONsA U3
CTpaTeruu

COTPYAHUYECTBA JIJIs1

JOCTHKEHUS TIOCTABJIEHHOM 1IEJIH,

COLIMAILHOIO B3aMMOJIENCTBYA, BT. U.
C YYETOM BO3PACTHBIX,

TeHIePHBIX 0COOEHHOCTEN, -
COBpEMEHHbIE TEXHOJIOTUU
B3aUMOJIENCTBHUS, C YUETOM
OCHOBHBIX 3aKOHOMEPHOCTEM




cobonas

HOPMBI ¥ YCTAaHOBJICHHBIE TIPaBUIIa
KOMAaHIHOU

padoTHI.

BO3PACTHOTO U
I/IHIII/IBI/IIIyaJILHOFO pa3BI/ITI/IH,
KYJbTYPHbBIX Pa3INuui,
0COOEHHOCTEN COLMAIA3AINN
JIMYHOCTH

YMeTb: - OpraHu30BbIBATD,
YIIPABJIATh CUTYAlUSIMU OOIIIECHHMS,
COTPYJHUYECTBA, Pa3BUBAs
AKTUBHOCTb, CAMOCTOSITETbHOCTD,
WHUIOHUATUBHOCTb, TBOPYECKUE
CHOCOOHOCTU YYaCTHUKOB
COLIMAJILHOTO B3aUMOIEUCTBUS, -
co3/1aBaTh OE30MacCHYyI0 U
TMICUXOJIOTUYECKUA KOM(OPTHYIO
cpeny, 3aluias

MHTEPEChl YYACTHUKOB COIUATIBHOTO
B3aMMO/ICHCTBUS

Bnagers: - MeTogamu opraHu3anin
KOHCTPYKTHUBHOTO COLIMAJILHOTO
B3aUMOIENCTBUA,

- CIIOCOOHOCTBIO OPraHU30BbIBATh,
YIIPABJIATH CUTYAIMSIME OOIIEHHMS,
COTPYIHUYECTBA, C Y4eTOM BO3pacTta

VK-3

VK 3.3 BiazeeT HaBHIKaMU
pacripesie/ieHus1 pojield B YCIIOBHSIX
KOMAHIHOI'O B3aUMOIENCTBU;
METOIAMHU OLIEHKU CBOMX IEUCTBU,
TUIAHUPOBAHMS U YIIPaBJICHUS
BpEMEHEM.

3Harth: pakTOpsl (POPMUPOBAHUS
KOMaH/1, CHOCOOBI COIMATBHOTO
B3aMMO/ICHCTBHS; UMEET
IIPE/ICTABJIEHUE O MPUPOJE
KOH(JIMKTA U cocodax ux
peryJIMpoBaHus

YMeTh: - pacipeieisiTh POJiH B
YCIIOBHSIX KOMaH/IHOTO
B3aMMO/ICHCTBUSI; IJTAHUPOBATH ,
pacnpenensiTh BpeMsi, OIICHUBATh U
OCYILECTBIIATh
npogeCCUOHATBHYIO

JeSATeIbHOCTD

BrajieTs: HaBBIKAMH OPraHU30BaTh
KOMaH/IHYyI0 paboTy

YK-4

VK-4.1. 3naer npuHUUIIbI
HOCTPOEHH I YCTHOTO U TIMCbMEHHOTO

3HaTh: A3BIKOBbIE HOPMBI,
KOMMYHUKATHUBHLBIC TEXHOJIOI'NH,




BBICKA3bIBAaHUSI HA TOCYIaPCTBEHHOM
Y MTHOCTPAHHOM SI3bIKaxX; TPEOOBAHMS
K JI€JIOBOM YCTHOM M MMCbMEHHOMN
KOMMYHUKAIIAU

YMEJIO UCHONB3YyeT UX MpU
npoeccuoHaIbHOM
B3aUMO/ICHCTBUH

YMeTs: - UCNOJIB30BaTh HAYYHYIO
JIEKCUKY. Y MEET COCTaBJIATh U
0(pOpMIIATH JOKYMEHTBI, COTJIACHO
TpeOOBaHU M

Bnagers: - METOAMKON COCTABJIEHUS
TEKCTOB O(PUIMATILHBIX TOKYMEHTOB
TI0 YIIPABJIEHUIO TIEPCOHAJIOM, C
UCIIOJIb30BaHUEMCITY KEeOHO/IETIOBOTO
CTHJISAL.

YK-4

VK-4.2. YMmeeT npuMeHsTh Ha
MPAKTUKE YCTHYIO U
MUCbMEHHYIO JEJIOBYIO
KOMMYHUKALIUIO.

3HaTh: HAYYHYIO JIEKCHKY.
[TposiBnsieT 3HaHUS APXUBHOU
TEPMUHOJIOTUU

CocraBiseT pa3IMyHble BUIbI
0(pUIMAIIBHBIX TOKYMEHTOB

VYMeTb: - COCTaBJISAITh Pa3/IMUHbIE
BU/IbI

0o(pULIUATILHBIX JOKYMEHTOB, YMEET
HalTU HyXKHbIE IOKYMEHTHI B apXHBE.

Bnanets: - coBpeMeHHBIMU
MIPUHIIATIAMA TOJIEPAHTHOCTH,
JIMAJIOT 4 U COTPYJHUYECTBA,
[IOHUMAET HEOOXOAUMOCTD
UCIIOJIb30BAHUS MX B CBOCH
podeCCUOHATBHON JIeSITeTbHOCTH.

VYK-4

YVK-4.3.Bnageet MeTOOUKOU
COCTaBJICHUA

CYXJEHUS B MEKJIMYHOCTHOM
JIEJIOBOM OOILIEHUH

Ha roCyJapCTBEHHOM U UHOCTPAaHHOM
A3BIKAX, C

IPUMEHEHHEM a/IeKBaTHBIX
SI3BIKOBBIX (hOPM U

CpeIcTB

3HaTh: OCHOBHI JE€JI0BOI'O O6H_ICHI/I$I
Ha rocy1apCTBEHHOM U MHOCTPAHHOM
A3BIKAX,

YMeTh: - COCTaBIIATH

CYXJEHUS B MEKJIMYHOCTHOM
IIEJIOBOM OOIIIEHNN

Ha roCcyJapCTBEHHOM U UHOCTPAaHHOM
SI3BIKAX,

Biagete: Briageth:  MeTOOUKOU




COCTABJIEHUSI
CYXJIEHUS B MEXJIMIYHOCTHOM
JIEJI0OBOM OOILIEHUH
HATOCYJJapCTBEHHOM U MIHOCTPAaHHOM
A3BIKAX

YK-9 VK-9-1. 3naer nonsrue 3HaTh: NOHATHE UHKJIIO3UBHOM
VHKJTIO3UBHOM KOMIIETEHTHOCTH, €€ KOMIIOHEHTHI U
KOMIIETEHTHOCTH, €€ KOMIIOHEHTBl U | CTPYKTYPY,

CTPYKTYPY,

0COOEHHOCTH IPUMEHEHH S 0a30BbIX

1e(eKTONIOrMYeCKUX 3HAaHUI B VYMeTb: - UCcnosbp30BaTh

COLIMAJIbHOM U neeKTOIOrnYecKre 3HaHUs B

npogecCoHaIbHBIX chepax. COIIMAJILHOU 1
npoeccuOHaNIBHBIX chepax.
Brnagerts: - MeTogamu
B3aMMO/ICHCTBUS C JTULIAMU
UMEIOIMU OI'paHUYEHHbIE
BO3MOKHOCTH 3/10pPOBbSI WU
MHBAJIMJHOCTh B MTPO(ECCUOHATBLHON
cpepe.

YK-9 VK-9-2. YmMeer miaHupoBats U 3Harte: : 6a3zoBbIe
OCYILECTBJISATh 1e(eKTOoIOrn4ecKue
npoecCUOHANIBLHYIO AESITEIbHOCTD C | 3HAHUS B COLIMAILHOW U
JIMLIAMHU C npoeccuoHanbHOM cdepax
OrPaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBbS U
VMHBAIMAAMU YMeTb: - JIaHUpOBaTh U

OCYILECTBJISATh

poeCcCUOHANBHYIO JeSITEIbHOCTD C
JIMLIAMHU C

OrPaHUYEHHBIMU BO3MOXKHOCTSIMU
310POBbS U

WMHBAJIMAAMU

Braziets: - HaBbIKaM# PabOTHI C
muamu OB3

YK-9 YK-9.3. Bnageet HaBbIKAMU 3HaTh: NPUHILIMIIBI

B3aMMOJENCTBHSA B

COLIMATIbHOM U MPOdeCCUOHATLHOM
cepax ¢

JIMIIaMU C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU

3JI0pPOBbSI M HHBAJIMIAMH.

HEJUCK PUMHUHAIIIOHHOTO
B3aMMO/ICHCTBUS PU
KOMMYHHKAIIMU B OpraHU3aIiiu, ¢
YYETOMCOIMATBHOIICUX OJIOTUIECKUX
0cOOeHHOCTEN

JIVIIT C OTpaHYEHHBIMA
BO3MOXHOCTSIMH 3JI0POBBSI.




VMeTh: - OCyLIEeCTBIATh
pO(heCCUOHAIBHYIO IEATEIBHOCTD C
JIMLAMH UMEIOIIMMU UHBAJIMIHOCTh
WM OrPaHUYEHHbIE BO3MOKHOCTH
30POBbSI.

Bnanets: HaBbIKaMK
B3aMMOJENCTBAA B COLMAJIBLHON H
pogeCCUOHATbHON

cepax ¢

JIMLIAMU C OTPAaHUYEHHBIMU
BO3MOXHOCTSIMHU

30POBbS 1 UHBATUIAMHU

I1K-6

[1K-6.1. ObecnieunBaer
OpraHM3aIrio KaJapaMu
CIIEIUATICTOB TpeOyeMOou
KBaTMUKAIMN, HEOOXOUMOTO
YPOBHS

Y HATIPABJIEHHOCTH MTOJATOTOBKHU

3Harthb: - 0COOEHHOCTH
(opmupoBaHUs JOKYMEHTOOOOPOTA
Y OCHOBBI XpaHEHUsI JOKYMEHTOB
KOMITaHUH;

- cnetduky oopmiieHusA
JOKYMEHTOB, CPOKU XPaHEHUs U
IIpoLElypY KCIEPTU3bI LICHHOCTH
JOKYMEHTOB

VYMeThb: - NpUMEHATh COBPEMEHHbBIE
MH(POPMALIMOHHBIE CUCTEMBI U
MPOrpaMMHbIE KOMIUIEKCHI J1s1
(popmupoBaHus U XpaHEHUS
JOKYMEHTAllUU KOMIIaHUH;

- IepeJaBaTh JOKYMEHTHI B apXUB,
OCYILIECTBJISITh ONEPATUBHOE U
apXMBHOE XpaHEHUe

Bnanets: - HaBbIKamMu aHaM3a U
MHTepHpeTanuu MHGOPMaUK O
COCTOSTHMHM JIOKYMEHTO000pOTa
KOMITaHWU;

- HaBbIKaMU O(POPMUIICHUSI, XPAHEHU ST
U pa3pabOTKU JOKYMEHTAIINH C
y4eToM TpeOOBaHMI CTAaHAAPTOB U
HOPMATHUBHBIX aKTOB.

I1IK-6

[1K-6.2. OcymecTBusier
JOKYMEHTAIIMOHHOE 1
OpraHU3alMOHHOE COMPOBOKAEHUE
CTPATErnyecKoro yrpasjieHUst
NIEPCOHAJIOM M Pa0OTHI CTPYKTYPHBIX
noJipa3ie/ieHui

3HaTh: - CTAHIAPTHI B 00JIaCTH
JOKYMEHTOOO0POTA.

- CPOKY XpaHeHHsI Ka/IpOBBIX M HHbBIX
KaJpPOBBIX JOKYMEHTOB;

YMmerTs: - AHAJIM3UPOBATDH




CYIECTBYIOIHI TOKYMEHTOOOOPOT
KOMITaHWUU; BBISIBJISATh LIEHHbIE
JOKYMEHTBHI

Bnagerts: - HaBbIKAMM pelleHU s
OpraHU3alMOHHO-YTIPABIEHYECKUX
3a71a4 c KCIIOJIb30BAHUEM
COBPEMEHHBIX MH(POPMAILIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

3.1 CTpykTypa AUCHMIIMHBI JJIS1 0UYHO-3209HOH (POpPMBI 00yUeHHus

3. Conep:xanne qUCHUILTAHBI

3.1. Pa3zgeJnl AUCHHUILINHELI 1 BUALI 3aHATHA

Monyie

Howmep
pasnena

Haunmenosanue
pasnena

Temsl pazgena Bcero | AyautopHsl

qacCcoB € 3aHATUA

J
K

I
3
(C
3)

J
P

(@ONa~N@!

1.1

Ncropus
CTaHOBJIEHHUS U
pa3BUTHUS
aApXUBHOTO
nena B Poccum

[TonsaTne apxusa, BUbI 26 3
apXMBOB, 33Ja4U U
(pyHk1MM, TpaBa U

OTBETCTBEHHOCTh
apxuBOB. Pa3Butue
apxuBHoro jena. Casp
ApXMBOBEJEHUS CO
BCIIOMOTaTeJIbHBIMU U
CHelraTbHBIMU
Hay4YHBIMU
AUCUUIUTUHAMU.
Haznauenue u cTpykTypa
kypca. Coaep:xanue u
XapaKTEPUCTUKA €TO
paszeos.

3

20

2.1

DKcneprusa
LIEHHOCTHU
JOKYMEHTOB.

HopmaTtusHO- 20 3
METOIUYECKHE OCHOBBI
9KCIEePTU3bI IEHHOCTU

JOKYMEHTOB.

Opranuzanus

MPOBEIEHUSI SKCIIEPTU3bI
[IEHHOCTHU JIOKYMEHTOB.
[Topsinok npoBeneHus

14




SKCIEPTHU3bI HEHHOCTH
JOKYMEHTOB.
Od¢opmienue
PEe3yJIbTaTOB SKCIIEPTU3BI
IIEHHOCTH JOKYMEHTOB

3 3.1 Opranuzanusi | JJOKyMeHTbI IOCTOSTHHOTO 26 310 |20
XpaHeHUst Y BPEMEHHOT'O XPaHEHUSI.
JNOKYMEHTOB Cpoku XxpaHeHusl.
Pexumbl xpaneHus
Nroro 72 9 19 |0 |54
3.2. Conepxkanue pa3jesioB JUCHUILINHBI
3.2.1. JIekuuoHHbIE 3aHSITHS, COJIepP:KaHue H 00'beM B Yacax
Mopyns | Homep Tema Conepxanue TpynoemMKocThb
paznena (B yacax)
| 1.1 Pazsurue Ilonsarue apxusa, BUIbl apXUBOB, 3
aApXUBHOTO 3aga4d ¥ (PyHKIIMH, paBa v
Jena. OTBETCTBEHHOCTb apxuBoB. Ha3HaueHue
U cTpyKTypa Kypca. CozpepxaHue u
XapaKTEPUCTHUKA €TO Pa3/IEIOB.
2 2.1 HopmatuBHo- | Opranusanys NpoBeAeHUs SKCIIEPTU3bI 3
METOANYECKUE LEHHOCTH JI0KyMeHTOB. [Topsiiok
OCHOBBI IIPOBE/ICHUS IKCIIEPTU3bl IEHHOCTU
9KCIIEPTU3BI nokymeHToB. OdopmieHue
LEHHOCTHU PEe3yJIbTaTOB IKCIIEPTU3bI IEHHOCTU
JOKYMEHTOB. JOKYMEHTOB
3 3.1 Opranuzanus JIOKYMEHTBI [IOCTOSTHHOTO U 3
XpaHEeHUsI BpEMEHHOro xpaHeHusi. Cpoku
JNOKYMEHTOB XxpaHeHus1. Pexxumbl XpaHeHus1
ApXHUBHOTO
¢onna
Poccuiickoit
Ddenepauuu
3.2.2. IlpakTHYecKHe 3aHATHS, COJAepP KaHue H 00’beM B yacax
Mopyns | Homep Tema Conepxanue TpynoemMKocThb
paszena (B yacax)
1 1.1 Pazsurue Ilonsarue apxusa, BUIbl ApXUBOB, 3
aApXUBHOTO 3agaud ¥ (PyHKIIUY, MpaBa U
Jena. OTBETCTBEHHOCTb apXUBOB. Pa3zButne
Copepxanue u ApPXUBHOTO JIea.




XapaKTECPpUCTUK
a €ro pasaejos.

2.1

ralbl OLIEHKU
LIEHHOCTH
JIOKYMEHTOB.

Kputepun 1IeHHOCTH JOKYMEHTOB, UX
pasButHe 1 yTouHenue. Kpurepuu
MIPOUCXOKICHUSI, COIEPKAHUS 1
BHEIIIHUX OCOOGHHOCTEN JOKYMEHTOB.
Kpurepun otdopa JOKyMEHTOB ¢
MOBTOpSIONIeNcs HH(OpMaIUeil.
Kpurtepun nmieHHOCTH TOKYMEHTOB
JITYHOTO TTPOUCXOKICHUSI.

3.1

Cpoku
XpaHeHHUS.

HOpMaTI/IBHO-HpaBOBbIG HUCTOYHUKU,
PETJIIAMEHTUPYIOIUE OPTraHrU3alHrIio U

Pexumebl
XPaHEHUS

XpaHECHUEC JOKYMEHTOB.

3.2.3. JIabopaTopHble 3aHSTHS, COJlep:KaHue H 00'beM B yacax

Moaynb

Homep
paznena

Tema

Conepxanue

TpynoemMKocTb
(B "acax)

3.3. Conep:xanue MaTepHaJIOB, BBIHOCHMBIX HA CAMOCTOSTEJbHOE H3YUeHIe

Mopynb

Howmep
pasgena

CopeprxaHnue MaTepuaJos,
BBIHOCMMOTI'O Ha
CaMOCTOAITEJIBHOE
U3y4yeHUE

Bugpl camocrosTensHON
IEATEILHOCTU

TpynoemMKocTb
(B yacax)

1.1

ApXuBHI KaK 0aza
OTEeYECTBEHHOI'O U
MUPOBOTO KYJIbTYPHOTO
JOCTOSIHUSL. APXUBBI U
MOJINTHKA. 3HaAYEHNE
ApXMBOBEJYECKUX 3HAHUM,
YMEHHI U HABBIKOB JIJIsI
MOJITOTOBKH
JOKYMEHTOBE/IOB.
ApXUBHAs1 TEPMUHOJIOTUS

1. mokman ¢ nmpe3eHTanuen
2. YcrHbIM onpoc

20

2.1

OcoOeHHOCTH IKCTIEPTU3bI
JIOKYMEHTOB HAy4YHO-
TEXHUUYECKOMN
JIOKYMEHTAIH, KHHO-,
¢oto- 1 POHOJOKYMEHTOB,
MAaITUHOYHUTAEMBIX
AOKyMeHTOB. OcOOEHHOCTH

10

1. noknan ¢ npe3eHTanuen
2. YcTHBIN onpoc
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nposenenus DI mmunoro
npoucxoxaeHus. [lepeunun
TUMOBBIX JOKYMEHTOB C
yKa3aHWeM CPOKOB MX
xpanenus. OpopmieHue
Pe3yJIbTATOB SKCIIEPTU3bI
LEHHOCTU JOKYMEHTOB.
DKcneprr3a HEHHOCTH
9JIEKTPOHHBIX JOKYMEHTOB.
[TonsTrHe «0co00 TIeHHBIE
JOKYMEHTBI

3 3.1 HopmartuBHo-nipaBoBbie 1. noknan ¢ npe3eHTanuen 20
WCTOYHUKY, 2. YcTHBIN onpoc
periaMeHTUpPYIOIIHe
OpraHM3aINI0 U XpaHEHHE
JOKYMEHTOB.

4. PoH/ OLIEHOYHBIX CPE/ICTB /IS IPOBeIeHUs TEeKYIeH 1 MPOMe KyTOYHOMI
aTTecTaniu 00yJarImuXxcs Mo U CHUILINHE

(DOHI[ OLICHOYHBIX CPE€ACTB TEKYIIETO KOHTPOJIA U HpOMe)I(YTO‘IHOfI aTTeCcraguu 110 HUTOIraM
OCBOCHUSA NJUCHUIUIMHBI ITPEACTABJICH B IPHUJIOKCHUM.

DoH OLIEHOYHBIX CpeICTB

5. Yue6HO-MeTOAMUeCKO€e 1 HH(OpMAIIOHHOE O0ecneyeHne JHCIUIIIHHbI
5.1. OcHoBHas Jureparypa

5.1.1. IleuaTHbIE N3 aHUA

1. 1. AnekceeBa E.B., AdanaceeBa JLII., BypoBa E.M. ApxuBoBenenue. YueOHoe mocodue. —
M., 2007. 2. TeapuapoB A.[. ApxuBoBeaenue. Koncnekr nekuuii. — M., 2004 3. I'onmukos A.T.
ApXUBOBeJIeHHE OTeYeCTBEHHON UCTOPUH: yueOHoe rmocodue. — M., 2008; 2-e u3n. M., 2011.

5.1.2. Uzpgannsa u3 9BbC
1. 1. Mokwuit M. C. MeTtomoJiorvsi HayYHbIX UCCIIeIOBaHUI: YIeOHUK Jyist Mmaructparypsl / M. C.
Moxkun, A. JI. Hukudopos, B. C. Mokuii ; nog pea. M. C. Mokusa. — M.: UzparenscrBo FOpair,

2017. — 255 c. Pexum pocrtyna: https://biblio-online.ru/book/9396B8D8-186D-49F4-A069-
S8AEC61285B30?utm_source=biblioonline_share

5.2. JlonoHUTeEJILHAS JUTEpaTypa

5.2.1. IleyaTHBIE N3 JaAHUSA

1. 1. Ko3znos B.II. Poccuiickoe apxuBHOe [1€710: ApXUBHOMCTOYHUKOBEAUYECKUE UCCIIEI0BAHUS. —
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/local/working_program/modules/typical_programs/PDF/fos.php?file=18/18.4/%D0%A4%D0%9E%D0%A1%20%D0%B0%D1%80%D1%85%20%D1%85%D1%80%D0%B0%D0%BD-%D0%B5%20%D0%BA%D0%B0%D0%B4%D1%80%20%D0%B4%D0%BE%D0%BA%20%D1%80%D0%B5%D0%BA%D1%80%20-%20%D0%BA%D0%BE%D0%BF%D0%B8%D1%8F.pdf

M., 1999. 2. Xopxopauna T.W. Uctopus u apxussl. — M., 1994.
2. 1. Kozno B.I1. Poccuiickoe apxuBHOe [1e710: ApXUBHOMCTOYHUKOBEIYECKHE UCCIIEIOBAHUS. —
M., 1999. 2. Xopxopauna T.W. Uctopus u apxussl. — M., 1994.

5.2.2. U3panua n3 DBC

1. 1. 'anonenko A. JI. Teopus ynpasnenus: yueOHuk / A. JI. ['anonenko, M. B. CasenbeBa. —
2-e w3a., nepepad. u gorn. — M.: UspmatensctBo IOpaiit, 2017. — 336 c. Pexum pocryma:
https://biblio-online.ru/book/751C2E97-BE76-47CB-BC8B-A15BD53004CD?
utm_source=biblioonline_share 2. KpaBuenko, A. . Metogonorus 1 MeTo/ibl COLMOJIOTUYECKUX
uccnenoanuii B 2 4. Yacte 1: YueOnuk [Dnextponnsii pecypc] /A.M. KpaBuenko. — M.:
NznarenbcTBO IOpaiir, 2017. - 280 c. Pexum nocryna:https://biblio-
online.ru/book/A4601B15-B946-4D8A-933E-FE980FO08E319? utm_source=biblioonline_share

2. 1. Tanonenko A. JI. Teopus ynpasnenusi: yaeOuuk / A. JI. ['anonenko, M. B. CaBenbeBa. —
2-e u3A., nepepad. u gorn. — M.: UsnmatensctBo IOpaiit, 2017. — 336 c. Pexum pocryna:
https://biblio-online.ru/book/751C2E97-BE76-47CB-BC8B-A15BD53004CD?
utm_source=biblioonline_share 2. KpaBuenko, A. 1. Merogosnorus 1 MeTo/ibl COLMOJIOTUYECKUX
uccnenoBanuii B 2 4. Yacte 1: YueOHuk [DnektpoHsbid pecypc] /AWM. KpaBuenko. — M.:
N3parenscTBo IOpait, 2017. - 280 C. Pexum nocryna:https://biblio-
online.ru/book/A4601B15-B946-4D8A-933E-FE980F08E319? utm_source=biblioonline_share

5.3. ba3nl JAAHHDbIX, I/IH(t)OpMaHI/IOHHO-CHpaBO'-IHI)Ie H IMMOMCKOBbBI€ CHCTEMbI

Haszsauue Ccruika

Hayunas snextponnas oOuomoreka (HDB) | https:/rusneb.ru/
(RU)

Hayunas snextponHass Oubmuoreka (HDB) | https://rusneb.ru/
(RU)

6. [lepeyeHsb MPOrpaMMHOr0 00ecnevYeHust
[TporpammHoe obecnieuenne oodmero HazHaueHus:: OC Microsoft Windows, Microsoft Office,
ABBYY FineReader, ESET NOD32 Smart Security Business Edition, Foxit Reader, AUBC
"MeralIpo".
[TporpammHOe obecriedeHne CrenuaaTbHOrO Ha3HAYCHUSI:
1) 1C-burpukc: Kopnopatusueiii nopran - Komnanus 1C: Ilpeanpusitue 8. Kommiekt ais
00yueHHUsI B BHICHINX U CpeJHUX YueOHbIX 3aBeaeHusx 7-Zip ABBYY FineReader Adobe Audition

Adobe Flash Adobe In Design Adobe Lightroom Adobe Photoshop

7. MaTepuajibHO-TeXHHYECKOE 00ecnmevyeHne TN CIUNINHBI

HaumenoBaHue noMmeieHuit AJisi IpoBeeHU s OCHAIIIEHHOCTh CIENAATBHBIX TOMEIIEHUN 1
y4eOHbIX 3aHATUH W JIA CaMOCTOSITENILHON | MOMEIIEeHHH JIIsl CAMOCTOSITEIbHOM PadOThI
padoThl 00YYAOIIUXCS
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Vuebnble aymuropun g npoBeneHus | CocraB 000pyIOBaHMS M TEXHUUECKHUX CPEICTB
3aHATUI JIEKIIMOHHOTO TUIA oO0y4yeHHs1 yKazaH B TMAacropre ayIuTOpPUH,
3aKPEIJIEHHON PACIIMCAHUEM M0 (PAKYJIBTETY

V4yeOHBle  ayaWTOpUU  JUISI  TIPOBEJCHUS
MPAKTUYECKUX 3aHITUN

VyeOHble ayauTOpUM MAJisi TPOMEXKYTOUYHOM
aTTecTalyu

Vuebnble aymuropun ans npoBeneHus | CocraB 000pyIOBaHMS M TEXHUUECKHUX CPEICTB
TPYIIIOBBIX Y MHAVBUIYAJIbHBIX KOHCYJIbTAIIMK | OOy4YeHHsl yKa3zaH B TaclopTe ayIuTOpPHH,
3aKPEIJIEHHON PacIIMCaHUEM M0 Kaenpe

V4eOHble ayTUTOPUM IS TEKYIEH aTTeCTaluu

8. MeTOJII/IquKI/Ie PE€KOMEHIAIUA IO OPraHn3allui U3YyYECeHUA MU CHUIIINHbI

JIEeKIIMOHHLIE 3aHATHSA

BuumarenbHo chymate mpenofaBareis. PUKCHpoBaTh OCHOBHBIE TOJOXKEHUs, TEPMUHBI,
CBeJIeHU s, TPEOYIOIINECS I 3AIIOMUHAHUS U SIBJISAIONIMECS OCHOBOTOIArAOIIMU B 3TOH TEMe.
[TpakTrueckue 3aHATUSA

3HAKOMCTBO C OCHOBHOH W [IONOJIHUTEJIbHON JIMTEPATypOW, BKJIOYAs CIPABOYHBIE W3/aHUs,
3apyOekHble UCTOYHUKH. PUKCHPOBAHME OCHOBHBIX TMOJIOKEHUN, TEPMHUHOB, CBEICHHUIA,
TpeOYyIOIUX ISl 3allOMMHAHUS W SABJISAIOIIMXCS OCHOBONOJATalONIMMUA B 3TOH  TeMe.
KoHcnekTpoBaHue MCTOYHUKOB MO paccMaTpuBaemon Teme. PadoTa ¢ KOHCHEKTOM JEKIIUi,
MOJITOTOBKA OTBETOB HA KOHTPOJIbHBIE BOMIPOCHI.

CamocrositenpHast paboTa

[Ipy HanmucaHMM KOHCIEKTa KPaTKO, CXeMaTU4YHO, TMOCIeN0BaTebHO (PUKCHPOBATH OCHOBHBIE
TIOJIOKEHUSI, BBIBOJBL, (POPMYJIUPOBKH, OOOOIICHHUS;, IMOMEYaTh BaXXHbIE MbICIU, BBIICIATH
KJIIOYeBbIE CJI0Ba, TepMUHBL. [IpoBepka TEpMUHOB, TOHSATHI C TOMOIIBI0 SHIMKJIONEIHH,
CIIOBapey, CIPaBOYHMKOB C BBINMKMCHIBAHMEM TOJKOBAaHW B TeTpaib. OOO03HAYUTH BOMPOCHL,
TEPMHUHBI, MaTepuasl, KOTOPBIA BBI3bIBAET TPYJHOCTH, TIOMETUTh W TOMNBITATbCS HAUTU OTBET B
pekomeHayemon nureparype. Eciu camocTosiTenbHO He ypaaeTcsi pa3o0parbCsi B Marepuale,
HeoOXomuMo cOpPMYJIMPOBaTh BOMPOC W 3a/1aTh IPETOAaBaTel0 Ha KOHCYJbTAlMU, JUOO Ha
MPAKTUYECKOM 3aHSITHU.
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Pazpaboturk/rpynma pa3paboTIYMKOB:
Npuna Bnagumuposna IleTpoBa

Tunosas nporpamMma yTBep:KJeHa

CornacoBana ¢ BblITycKalwollen kadeapoi
3aBenyommii kKadeapou
«__» 20
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