MUHUCTEPCTBO HAYKH U BBICIIET'O OBPA30OBAHUS POCCUNCKOU
OEJIEPALIMN
deniepasibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHHE
BBICILIET0 00pa30BaHUS

«3abaifkaJIbCKHIA TOCYIaPCTBEHHBIN YHUBEPCUTET»
(PI'BOY BO «3a0I'Y»)

IOpuanueckuil pakynbTer

Kagenpa 'ocygapcTBEHHOTO M MyHUIMITAJIIBHOTO MTpaBa
YTBEPXIAIO:
Hexkan axynabrera

IOpuagnueckuit pakynbTeT

MakapoB AHapeii
Biagumuposuy

« » 20

PABOYAA ITPOI'PAMMA JUCHUIIJIMHBI (MOYJIA)

b1.B.03 JlokymeHTOBe/leHHe U CYAeOHOE 1eI0NPOU3BOICTBO
Ha 180 yaca(oB), 5 3aueTHBIX(bIE) eTUHUII(BI)
U151 HaTpaBJieHus oAroToBky (criermansaoctr) 40.05.04 - CyneOHast 1 IpOKypopcKast
JeSITeJIbHOCTD

cocraBjieHa B coorBercTBUU ¢ ®PI'OC BO, yTBEpkI€HHBIM TPUKA30M
MunrctepcTBa 0Opa3oBaHus M Hayku Poccuiickont ®epepanuu ot
« » 20 r. No

[Mpodws — CynebHas aesTeabHOCTh (Ji1st Hadopa 2021)
dopma oOyueHust: 3a0uHast



1. Oprann3anuoHHO-MeTOAUY€eCKUH pa3eJt
1.1 ey 1 3aga4u AU CIUIINHBI (MOTYJIA)
Lenb u3yueHus: AUCHUILTAHBL:

(opMupoBaHUEe 3HAHMII YMEHUIl M HABBIKOB OCYILECTBJIATh JOKYMEHTOBEIEHHE U CylneOHOe
JEeJI0NPOU3BOACTBO

3a11aq1/1 N3y4YCHUA NTUCHUIIIINHBI:

M3y4YeHHe HOPMATUBHO-IIPABOBBIX AKTOB, IIPABUJI, MHCTPYKIMIA 110 MPOU3BOJCTBY /€] B CyJax;
paccMOTpeTh paboTy ¢ 3asBICHHUSMHU, KAIO0aMM M UWHBIMH OOpalleHWsIMA TpaxgaH |
OpraHM3alvil; U3y4nTh OCOOEHHOCTH BEIECHUs IpHUeMa IOCETUTENIel B Cyje, MOIIEpPKaHus B
aKTyaJIbHOM COCTOSIHUM Oa3bl HOPMATHBHBIX ITPABOBBIX AKTOB M CYJEOHOI MPAKTUKH, 00ECTIeYeHH S
paboTHI apxXuBa CyJa, OCYyIIECTBICHUS BeCHUs CyJeOHON CTATUCTUKY Ha OyMa)kKHBIX HOCUTEIISIX U
B JIEKTPOHHOM BHJIE, OCYLLECTBJIEHHS MpHeMa, PeriucTpaly, yueTa U XpaHeHusl CyAeOHbIX je,
BELLIECTBEHHBIX JI0KA3ATEJILCTB U IOKYMEHTOB.

1.2. MecTo qucuuminHabl (MoayJisi) B cTpykrype OII

[Tporpamma yueOHOW IUCHMIUIMHBI «/lOKyMeHTOBeseHHe M CyaeOHOe elONpPOU3BOJICTBO»
OPMEHTHUPYIOT CTYJEHTOB Ha M3yYeHHE [EHCTBYIOIIEro 3aKOHOAATeNbCTBA C YYETOM BCeX
W3MEHEHUI 110 IPOM3BOACTBY Aei B cyaax. Copepkanue yd4eOHON MpOrpamMMbl CBSI3aHO C TAKUMHU
yuyeOHbIMU  JUCUMIUIMHAMM, Kak «KoHcTurynmoHHoe mipaBo», «['pakIaHckoe mpaBo»,
«AJZIMUHHCTPATUBHOE TIPABO», « YTOJIOBHOE MTPaBO» U 1P

1.3. O6beM qUCHUAILINHBI (MOIYJIsI) ¢ YKa3aHHEM TPYJA0€MKOCTH BCeX BH/IOB YU4eOHOM
pPadoThI
OO61ass TpyJOEMKOCTb JTUCIMIUIMHBL (MOAYJIsI) COCTaBisieT 5 3aueTHbIX(bie) eauHull(bl), 180
YacoB.

Bunp! 3ausTUHI Cemectp 4 Bcero vacos
OO01mas TpyI0eMKOCTb 180
AyIUTOpHbBIE 3aHATHUS, B T.4. 14 14
Jlekmmonnsle (JIK) 6 6
IIpakTueckue (ceMUHApPCKUE) 8 8
I13, C3)
Jlabopatopssie (JIP) 0 0
CamocrositenbHas padora 130 130
cryaentoB (CPC)
dopma mpomMeRyTOUHOU DK3aMeH 36
aTTeCTalliu B CEMECTpe




Kypcosas pabota (KypcoBoi
npoekT) (KP, KII)

2. IlepeyeHs MUIAHUPYEMBIX Pe3yJbTATOB 00yUeHUsI 10 JUCIHHUILIINHE, COOTHECEHHBIX C
IUIAHUPYEMbIMH pe3yJbTaTaMH 0CBOEHHSI 00pPa30BaTeJbHOI MPOrpPaMMbl

[Tnanupyemble pe3yJsibTaThl OCBOEHUSI 00pa30BaTEIbHON

IPOT paMMBI

[InaHupyemble pe3yabTaThl
00y4eHUs TI0 TUCITUTTIHE

Kon u
HaMEHOBaHUE
KOMIIETEHIINA

WHauKaTOphl 1OCTUAKEHUSA
KOMIIETEHLIMH, (POPMUPYEMBIE B
paMKax JUCLMILTUHBI

JlecKpunTopsl: 3HAHUS, YMEHHUS,
HAaBBbIKU U (WJIM) OMBIT JEATEIbHOCTU

YK-4

YK-4.1. [IpencraBnenue
nH(pOpMaMu Ha TOCYAApCTBEHHOM
sa3pike P® u (Mm) MHOCTPaHHOM
SI3bIKE C TOMOIIIBIO MH(POPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI

3HaTh: HOPMAaTHBHO-METOANYECKUE
JOKYMEHTBI 10 JOKYMEHTALIMOHHOMY
o0ecIeYeHHIo padoThI cyna;
npeicTaBieHuss UHdopmauuu Ha
roCyJapCTBEHHOM s13blke P® u (1im)
MHOCTPAHHOM $I3bIKE C IIOMOLIbIO UH
(popMaIIOHHO-KOMMYHHMKAIIMOHHBIX
TEXHOJIOTUI

YwMmers: IIPUMEHATD
HOPMaTUBHO-METOJUUECKUX
JOKYMEHTOB  TIO0  OOECIeYeHUIO
paboThl Ccyma W OCYIIECTBIIATH
npejacraBieHue UHGOPMALIMA  HA
roCyJapCTBEHHOM s13blke P® u (1im)
MHOCTPAHHOM $I3bIKE C IIOMOLIbI0 UH
(popmallMOHHO-KOMMYHHMKAIIMOHHbBIX
TEXHOJIOT'HH, oOecrieyeHnu
Cy1eOHOTO JIeJIONPON3BOICTBA

3HaHUA

Biasers: HaBBHIKAMU TIPUMEHEHHS
3HAHUH HOPMATHUBHO-METOJUYCCKUX
JOKYMEHTOB 1O  OOeCleYeHUI0
padoTel cyma M OCYHIECTBIISATH
npejcTaBlieHne HWH(OpMauu Ha
rocy1apCTBEHHOM s13bIke PD u (1in)
WHOCTPAHHOM $I3bIKE C TIOMOIIBIO UH
(popMaliOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTWA, TIpU  OOecreYyeHun
CyeOHOTO JIeIONPOU3BOJICTBA

YK-4

YVK-4.2. [IpencraBnenue
pe3ybTaTOB  aKaJeMUYeCKOW U
poeCCUOHANBHON  IeATEIbHOCTH
Ha MyOJMYHBIX MEPOIPUSATHUSIX

3HaTh: TpeOOBAHUS K COJIEPKAHMIO,
opopMIIeHHIO,  pEerucTpalMd U
XpaHEeHUIO CY1e0HOM TOKYMEHTAITUH,
OCYILECTBIIATh padoty c




3as4ABJICHUAMMU, ’KajJ00aMu ¥ MHBIMU

OOpaIeHUSIMH rpaxjaH u
opraHu3aiuii,  TpeOOBaHUS K
o0ecIieueHIo cyebHoro
JeJIONPOU3BOJICTBA

VMeTb: NmpuMeHsATh TpeOOBaHUS K
COJIEPKAHUIO, oopMIIeHHIO,
PEruCTpaly U XPaHEHHIO Cy1eOHOM
JOKYMEHTAIIUH, OCYILIECTBJISATH
paboTy C 3asiBIICHUSIMHU, KaJT00aMU U
UHBIMHM OOpAIleHUsAMA TpaxaaH |

opraHu3aiuii,  TpeOOBaHUS K
o0ecTieueHIo cyebHoro
JeJIONPOU3BOJICTBA

Biajeth: HaBBIKAMU TIPUMEHEHHS
TpeOOBaHUN K COJIEPKAHUIO,
oOpMIICHHIO, ~ PErucTpaliukl |
XpaHEeHUIO CY1Ie0HOM TOKYMEHTAITUH,

OCYIIIECTBJISATh padoty c
3ag4BJICHASAMM, XaJI00AaMU U UHBIMU
oOpaleHUSIMU rpakiaH u
OpraHu3aunui, TpeOoBaHUS K
00€eCIIeYEHUIO cyaeOHOro
JIeJIOTIPOU3BO/ICTBA

YK-4

YK-4.3. Benenue IIEJIOBOU
MEPENUCKH, JeJIOBOr0 pa3roBopa Ha
roCyJIJapCTBEHHOM si3blke PD

3HaTh: TpaBWIa BeJIEHHs JIEJIOBON
NepenucKy, JeJOBOro pa3roBopa Ha
rOCyJIJapCTBEHHOM si3bike P® mipu
oOecrieueHUn cyiebHoro
IeJIONPOU3BO/ICTBA, BECTH IPUEM
MOCETUTEJNIEN B Cyie

VYMeTh: BECTH JEJIOBYIO MEPENNCKY,
JEeJIOBOU pasroBop Ha
roCcy1apCTBEHHOM s3bike PD, Bectn
MIpUEM MOCETUTETIEH B CyJie

Bnaners: HaBBIKOM BECTH JIEJIOBYIO
MEPENnuCcKy, JAeJOBOM pa3roBOp Ha
rocyJapcTBEHHOM si3bIke Poccum

VYK-4

VK-4.4. BpiOOp TCHXOJOTHYECKUX
CHOCOOOB  OKa3aHWS BIUSHUSA W
NPOTUBOJEWUCTBUS  BIMSHUIO B
npolecce  aKkaJeMHuYecKoro - U
poheCCUOHAIBHOTO
B3aUMO/IEHCTBUS

3HaTh: TICHXOJIOTUYECKHE CHOCOOBI
OKa3aHus BJIMSIHUS "
NPOTUBOJEUCTBUS  BIUSAHMIO B
Ipolecce  aKaJeMUYecKoro M
1poheCCUOHAIBHOTO

B3aUMOJEUCTBUA IO OCYIECTBICHUIO
HOJTHOMOYMH 10 JOKYMEHTOBEIEHUIO




U Cy1IeOHOMY JeJIONPOU3BOCTBY

YMmeTh: MIPUMEHSTh
MICUXOJIOTHYECKE CIOCOOBI
OKa3aHM BIIUSHUSA u
HpOTI/IBOHeIU/ICTBI/IH BJIINAHUIO B
npolecce  akajJeMUYecKoro U
popecCUOHAIBHOTO

B3aMMO/IEVCTBUS IO OCYLIIECTBIEHUIO
HOJTHOMOYHMH 10 JOKYMEHTOBEICHUIO
¥ Cy1IeOHOMY JeJIONPOU3BOCTBY

Bnanets: HaBBIKOM NPpUMCHSATD

MICUXOJIOTUYECKHE CIOCOOBI
OKa3aHM BIIUSHUASA u
HpOTI/IBOHeIU/ICTBI/IH BJIINAHUIO B
npolecce  aKajJeMUYecKoro |
popecCUOHANIBHOTO

B3aMMO/IEVCTBUS IO OCYILIIECTBIEHUIO
HOJTHOMOYHMH 10 JOKYMEHTOBEICHUIO
¥ Cy1IeOHOMY JeJIONPOU3BOCTBY

OIIK-6

OIIK-6.1. AprymeHranus npaBoBou
NO3ULMM 1O Jielly B YCTHOM M
MCbMEHHOM (popme

3Harh: NpaBWia, METO/Ibl U MPUEMBI
apryMeHTalluy TPaBOBON MO3UIIMU
Mo JieJy B YCTHOM U TMHUCHbMEHHOU
dopme npu OCYIIECTBJICHUU
poheCCUOHABHBIX MOJIHOMOYUH B
CyeOHOM  JIeJIONIPOM3BOJICTBE (B
COOTBETCTBUM  C  HOPMATUBHO-
METOINYECKUMHU JTIOKYMEHTaMH TIO
JIEJIONPOU3BO/ICTBY B CYyJe

YMeTh: apryMeHTUPOBATh IPABOBYIO
MO3UIIMI0 TIO Jiely B YCTHOW U
MUCbMEHHOM (popme

Brnaners: HaBBIKOMapryMeHTUPOBATh
MPAaBOBYIO TMO3UIMIO [0 Jely B
YCTHOM U MUCbMEHHOM (popme

OIIK-6

OIIK-6.2. OcymiecTBiieHue
npoeccCoHaILHOTO
MpeACTAaBUTCIILCTBA B opraHax
BJIACTH

3HaTh: MexaHusM U (YHKIUH
OCYILIECTBIICHUSI
pohecCUOHAIBHOTO
NpEe/CTaBUTEeNbCTBA B OpraHax
BJIACTU npu BBITIOJTHEHUHU
npoeccroHaIbHBIX 003aHHOCTEN B
cepe cynedHOro Ae10npor3BOACTBA

YwMmers: OCYILECTBJIATh
npodeccuoHaIbHOe




NpPEACTABUTENILCTBO B OpraHax
BJIACTU npu BBITIOJTHEHUHN
1poheCCUOHAIBHBIX 00s3aHHOCTEN B
cepe cy1ebHOTO IeTONPON3BOICTBA

Brnanets: CIIOCOOHOCTBIO
OCYIIECTBJIATh  TTPOECCUOHATLHOE
npeaCTaBUTEILCTBO B opraHax
BJIACTU npu BBITIOJTHEHUU
npoecCuoHaATBHBIX 0O0S3aHHOCTEN B
cepe cy1eOHOro JIeIONPON3BOICTBA

OIIK-7

OIIK-7.1. AHaIM311paBOOTHOLIEHNS,
HOJIEKALLETO IIPaBOBOMY
peryJIMpoBaHUIO

3HaTh: TPOOJIEMbI TPABOOTHOIICHUS,
MTOIJIEXKAIIIETO IIPaBOBOMY
perympoBaHuio B cdepe cy1edHOro
JeJIOTPON3BOICTBA

VYMeTh: aHanM3MpoBaTh MPOOIEMBI
NPAaBOOTHOIIECHUs,  TOJJIEKAIIETO
NIPaBOBOMY PEryJIMpOBaHUIO B cpepe
Cy/1eOHOTO J1eJI0NPOU3BOCTBA

Bnaserb: HaBBIKOM aHAJIM3UPOBAThH
IpOOIEMBbI MPaBOOTHOIIICHUS,
HoAJIeKAIero IIPaBOBOMY
peryJmpoBaHuio B cepe cyaeOHOro
JeJI0NPOU3BOACTBA

OIIK-7

OI1K-7.2. Pa3zpaboTka 3aKkTIOYeHUs
O MPOEKTy MPABOBOIO aKTa WU
WHOTO I0PUINYECKOrO TOKYMEHTa

3HaTh: TpeOOBaHUSI K pa3padoOTKe
3aKJII0YEHHSI 110 TIPOEKTY MPABOBOIO
aKTa WJIM HMHOIo OPpHIUYCCKOIO
JIOKyMEHTa

YMers: pa3padaTbiBaTh 3aKTIOUEHHS
M0 TMPOEKTy IMPAaBOBOTO aKTa WU
MHOTO I0PUINYECKOTO TOKYMEHTa

Brnamets: HaBBIKOM  pa3paOOTKH
3aKJII0YEHUS 110 IPOEKTY MPaBOBOIO
aKTa MM HHOTO IOPUIMYECKOIO
JOKYMEHTa

OIIK-16

OIIK-16.1. TlonumaHue NMpUHLIMIIOB
pabOThl COBPEMEHHBIX MH(OPMALIIO
HHO-KOMMYHUKAIIUOHHBIX
TEXHOJIOTUI

3HarTh: MPUHLIUIIBL padoTHI
COBPEMEHHBIX  HMH(OpPMaLMOHHO-
KOMMYHHUKALIMOHHBIX TEXHOJIOTUIA

YMeTh: TOHUMATb TPUHITUITH pAOOTHI
COBPEMEHHBIX  HMH(OpPMaLMOHHO-
KOMMYHHUKALIMOHHBIX TEXHOJIOTUIA




BnaseTs: HaBbIKAMU TOHUMaHUS
MIPUHIIAIIOB PaOOTHl COBPEMEHHBIX U
H(pOpMalIMOHHO-
KOMMYHHUKALIMOHHBIX TEXHOJIOTUI

OIIK-16

OIIK-16.2. [Tpumenenue
COBPEMEHHBIX  HMH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUI
Ut peleHus 3a1a4
npoeCCHOHATBHON IeITeTbHOCTH

3HaTh: OCHOBBI COBPEMEHHBIX UH(OP
MAaIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT NI

YMeTh: MpUMeHsITh COBpEMEHHbIE UH
(bopMarIoOHHO-KOMMYHHKAIIMOHHbBIE
TEXHOJIOTMM [UIsl pelleHus] 3aaady
ipoheCCUOHANIBHOM JeSITeIbHOCTH

Bnagers: HaBBIKaMU IPUMCHCHUA

COBPEMEHHBIX  HMH(pOPMALIMOHHO-
KOMMYHUKALIMOHHBIX  TE€XHOJIOTUI
s peleHus 3a1a4

ipoheCCUOHANIBHOM JeSITeIbHOCTH

[1K-2

[IK-2.1. [IpumeHeHne HOpMaTUBHO-
IPAaBOBBIX aKTOB B
poeCCUOHATBHON IeATeTbHOCTH

3HaTh: COCTOSIHUE 6a3bl
HOPMATHBHBIX IPAaBOBBIX AKTOB U
CyaeOHOM  TPaKTUKH,  CIOCOOBI,
dbopmMbl ¥ MeTOAbl PUMEHEHHS
HOPMATHBHO-TIPABOBBIX ~ aKTOB B
podeCcCUOHATBHOM IesITeIbHOCTH B
cepe cy1eOHOTO JIeIONPOU3BOICTBA

YwmerTs: INPUMECHATL HOPMATHUBHO-
TIPaBOBbIC aKTHI B
podeCCUOHATIBHON IEATEIbHOCTH B
cepe cy1eOHOTO JIeIONPON3BOICTBA

Biaseth: HaBBIKOM TpPUMEHEHHS
HOPMATHUBHO-IIPABOBBIX aKTOB B
1poheCCUOHAILHOM IeSITeIbHOCTH B
cepe cyneOGHOro AeI0npoOr3BOACTBA

[IK-2

[K-2.2. Peanuzanus HOpM
MaTepUaIbHOTO U MPOLECCYaTbHOTO
npasa B poeccuoHanbHOu chepe

3HaTh: TOPSAAOK OCYILIECTBJIEHUS
perucTpaiyu, yuyeta u TeXHU4eCKOro
odopmiieHust MCTIOJTHUTEJIbHBIX
JOKYMEHTOB TIO CyJeOHBIM JIeJlaM B
COOTBETCTBMM C  HOPMATUBHO-
NpPaBOBHIMU  TpeOOBaHUAMU U
HOpMamu MaTepUaIbHOTO u
MpOoIeCcCyaTbHOTO rpaBsa
(monp30BaTHCA HOPMATHBHO-
METOAMYECKUMHU JOKYMEHTAMH TIO




JIeJIOTIPOU3BO/ICTBY B Cy[I€E)

YMmers: : OCYILECTBJIATh
PETUCTPALIMIO, YYET U TEXHUYECKOE
odopMJIeHHE VICTIIOJIHUTEJIbHBIX

JOKYMEHTOB TIO Cy/IeOHBIM Jie/iaM B
COOTBETCTBMM C  HOPMAaTHUBHO-
MPAaBOBBIMU  TpPeOOBAaHUAMU |

HOpMaMu MaTepHaIbHOTO u
IPOIIECCYaTIbHOTO npaBa
(moJIb30BaTHCS HOPMAaTUBHO-

METOANYECKUMU JOKYMEHTAMU I10
ACJIONPOU3BOACTBY B CYIC

Bnaznerp: HaBBIKOM OCYILECTBIIATH
PETUCTPALIMIO, YYET U TEXHUYECKOE
odopMJiIeHHE VICIIOJIHUTEJIbHBIX
JOKYMEHTOB IO CyJeOHBIM M MHBIM

JcJ1aM B COOTBETCTBHUU C
HOPMATHUBHO- IMpaBOBBIMUA
TpC6OBaHI/IHMI/I u HOpMaMu

MaTepPUALHOTO U MPOIECCYATbHOTO
npaBa (MOJIb30BATHCSI HOPMATUBHO-
METOJMYECKUMHU JIOKYMEHTaMH TIO
JIeJIOTIPOU3BOJICTBY B CyJE.)

IIK-7

[TK-7.1. CocraBneHue 0puaInyecKux
JOKYMEHTOB

3HaTh: TpeOOBAHMS K COCTABJICHHUIO
IOPUIMTYECKUX JTOKYMEHTOB B LIEJISIX
oOecrieyeHust cyiebHoro
JIEJIONIPOU3BOJICTBA

VYMeTh: COCTaBIATh IOPUAMYECKHE
JOKYMEHTHl B IIeJIAX OOecreyYeHust
Cy1e0HOTO JIeJIONPON3BOJICTBA

Bnazerp: HaBBHIKOM  COCTaBJIEHUSA
IOPUINYECKUX JIOKYMEHTOB B HIEJISIX
obecreyeHud cyaeOHOro
JeJIONTPOU3BOICTBA

IIK-7

[IK-7.2. Tlpunstue u ogopmieHue
pe3yJIbTaTOB IPABOBHIX pELEHUI B
COOTBETCTBUU c npoguiem
PO eCCUOHAIBHOM 1EATEIbHOCTH

3HaTh: TpeOOBaHUSI K MPHUHATUIO U
oopmIIeHHIO pe3yJIbTaToB
NIPABOBBIX PEIlIEHU B COOTBETCTBUU
C  OCYIIECTBJICHMEM  CyAeOHOro
JeJI0NPON3BOCTBA

VYmMmers: npuHuMaTh U 0OPMIIATH
pe3yJIbTaThl MPABOBBIX PELIEHUIl B
XOJle  OCYIIECTBJIEHUsI CyJeOHOro
JeJIONPOU3BOACTBA




BrajmeTs: HaBbIKAMU TPUHUMATh U
0pOpMIISITH  PE3YJIbTATHI MPABOBBIX
pelieHnd B XOJ€ OCYIIEeCTBJIECHHS
Cy1e0HOTO JIeJIONPON3BOJICTBA

ITK-9

[TK-9.1. Pa3paboTtka, BEIOOp criocoda
00OCHOBaHUS peuieHus o
KOHKPETHOMY IPaBOOTHOIIICHUIO

000CHOBAHUS
KOHKPETHOMY
npu
cyaeOHOro

3HaTh.  CHOCOOBI
pelieHus 1o
MPAaBOOTHOIIEHHUIO
OCYIIIECTBJICHUN
IeJIONPOU3BO/ICTBA

VYMeTp:  TpUMEHSTh  CHOCOOBI
00OCHOBaHUS peuieHus 1o
KOHKPETHOMY IIPaBOOTHOIICHUIO TIPH
OCYILIECTBJICHUM cyaebHoro
JIEJIONIPOU3BOJICTBA

Brnajgerb: HaBBHIKAMH — TIPUMEHSTH
crocoObl 0OOCHOBAHMS PELICHUs 110
KOHKPETHOMY IIPaBOOTHOLICHUIO TIPH
OCYILIECTBJICHUM cyaebHoro
JIeJIONIPOU3BO/ICTBA.

I1IK-9

ITK-9.2.®opmyaupoBka u
BBIHECEHHE  OOOCHOBAHHOTO |
MOTHBHPOBAaHHOTO CyJIeOHOTrO aKTa

3HaTb: TpeOoBaHUs K
(opMyIMpOBKE M BBIHECEHHIO
00OCHOBaHHOTO 1 MOTUBUPOBAHHOT'O
CyaeOHOro aKTa

YwMmetb: popMyIMpoBaTh U BHIHOCUTD
00OCHOBaHHBI ¥ MOTHBUPOBAHHBIN
CyeOHbII aKT

Brnagers: HaBbikaMu (hOPMYJIMPOBKU
M BBIHECEHUS OOOCHOBAaHHOTO U
MOTHBHPOBAHHOTO CYI€OHOTO aKTa

3. Conep:kanne qUCHUILIAHBI

3.1. Pazgeqanl JUCOUILINHBI H BUABI 3aHATHH

3.1 CTpykTypa JUCHHILIMHBI 115 3a09H0H DOPMBI 00yUeHHsI

Mopnynb

Homep
pasgena

Hanmenosanue
paszena

Tewmsb! pazaena

Bcero
4acoB

AyIUTOPHBI
€ 3aHATUsA

(@ONa-NQ!




(C
3)

o

1.1

TeMa 1

ConepxaHue 1 3HaYeHue
cyaeOHoro
JeJIONPOU3BOCTBA. Bubl
JIOKYMEHTOB,
CO3J1aBaeMbIX U
UCHOJIb3YEMBIX B CY/JE.

18

16

1.2

Tema 2

Opranuzauus Tpyaa
PabOTHUKOB cpephl
cyaeOHOoro
I€JI0NPOU3BO/ICTBA.
O0m1ast xapakTeprCTHKA
Nucrpykuunu 1o
cyaeOHOMY
AeJI0NPOU3BOACTBY B
PalloHHOM cy/Ie.
Homenknatypa nei.
dopMUpoOBaHUE JEI.
XpaHeHue JOKYMEHTOB

18

16

1.3

TeMa 3

[Topsanok npuema,
OTIIpaBJIEHUS /1€ U
KOPPECIOHAECHLUH.

Perucrpanus u yuer,
rpakIaHCKMX Je1, e 00
a/IMUHUCTPATUBHBIX
IIPaBOHAPYILIEHUSIX.
Perucrpanusa u yuer
MpeJIOKEHUM, 3asBJIEHUI
1 kanod Ha paboTy cyja.

18

16

2.1

teMma 4

OdopmieHne yrojJoBHbIX
Ae Ha CTaqusIX IPUHSITUS
Y Ha3HAuYeHUS K
Cy/1IeOHOMY 3ace/IaHMIO.
Odopmienune
IpaXIaHCKUX Je]T Ha
CTaJU IPUHSATHUS U
Ha3HAYeHUs K cyJeOHOMY
PacCMOTPEHUIO.
OdopmiieHre yroaoBHBIX
Y TPaKIAHCKUX AeJ 1ociie
paccMOTpeHus

18

16

22

Tema 5

J1en01pon3BoOACTBO pU
paccMOTpEeHUH

10

18

16




areJUTAIMOHHBIX KaI00
Ha Cy/ieOHBIe pelleHus 1o
IpakJaHCKUM JeJiaMm,
BbIHECCHHBIE MUPOBBIMHU
CYAbSIMHU.
Jleionpou3BOACTBO MO
MIPOXOKICHUIO
areJUISIMOHHON XajI00kI,
MpeJCTaBJIeHUs B Cyie
MEePBOUN UHCTAHIINU

2.3

Tema 6

Oo1mue mpapwia 1mo
00OpaleHuIo K
WCMIOJTHEHUIO TTPUTOBOPOB,
pellleHui, OTlpe/ieJICHUI U
MOCTAHOBJICHUH CyJa.
OopareHue K
WCMIOJTHEHUIO TTPUTOBOPOB,
onpeaesieHu 1
IMOCTAHOBJIEHUH 110
YTOJIOBHBIM JIeJIaM.
OopareHue K
VICTIOJIHEHUIO PELIECHUH,
oTmpeJeIeHUI TI0
IpakJaHCKUM JeJIaM.

18

16

3.1

TeMma 7

OcobeHHocTn
JeJIONPOU3BOCTBA MO
aenam o0
aIMUHUCTPATHUBHBIX
IIPaBOHAPYIICHUSIX.
Perucrpauus, yuer u
odopmiieHue
MOCTYIUBIIIKX
MarepuaiioB. [Toaroroeka
MaTepuasioB Ha3HAUYEHHbIX
K PaCCMOTPEHHIO B
Cy/1eOHOM 3aceJaHuM.
Odopmienune marepuaioB
10CJIe UX PACCMOTPEHHUSI.
IIpuém u yuer
aneJUTUOHHBIX Kaj100 1
IpPeJCTaBJICHUN.

17

16

3.2

TeEMa 8

OopareHue K
VICTIOJIHEHUIO PELIEHUN
CyJa 0 MaTepuayiamM
Cy1eOHOTO KOHTPOJISL.
[Ipuém, yuer u xpanenue
BEIIECTBEHHBIX

11

19

18




JIOKAa3aTeJIbCTB M JIMYHBIX
JIOKYMEHTOB
ocyxkaeHHbIX. [Topsaok
BBIJJAYM CY/IeOHBIX JIe]T U

JOKYMEHTOB
Utoro 144 6 |8 |0 [130
3.2. Conep:xkanue pa3jaesoB JUCHUILIMHBI
3.2.1. JIekiHoHHbBIE 3aHATHSA, COJEPKaHNEe H 00beM B Yacax
Moayns | Homep Tema Copepxanue TpynoemMKocTb
paszena (B yacax)
1 1.1 Conepxanue u [MonsTre cyne6HOTO 1
3HauYeHHe JeJIONPOU3BOACTBA: MPABOBbIE OCHOBHI,
cyzpeOHoro ien | mopsimok BeneHwus, 3HayeHue. [lonsTre
OIPOU3BO/ICTBA JOKYMEHTA, IOKyMEHTO000pOTa,
. Bugpt XapakTepuCTUKa PUHLMIIOB
JOKYMEHTOB, JOKYMEHTOO00OpOTa (YeTKast
CO3/1aBAaEMbIX M | OpraHM3alus JBUKEHUS JTOKYMEHTOB;
UCTIOJIb3YEeMbIX OIEePaTUBHOCTh UX 00PaAOOTKU;
B CyJe. KOHTPOJIb UCIIOJTHEHUS JOKYMEHTOB).
CopnepsxaHue Aenonpou3BoAcTBa. Buipl
JOKYMEHTOB, CO3/1aBAEMBbIX U
UCIIOJIb3YEMBIX B CY[IE.
[TpoueccyanbHble JOKYMEHTHI (UCKOBOE
3asiBJIeHUE, BO3paKeHUE MPOTUB UCKa,
KaccallMoHHas xajno0a u T.I1.).
CyneOHble TIOKYMEHTHI (pelieHus,
OIpeie/IeHus] WK IOCTAHOBJIEHUS
CY/IOB MIEpBOii, KaCCAIIMOHHOM OO
Ha/I30PHOI MHCTAHLIMU, TPOTOKOJIbI, a
TaKXke JOKYMEHTbI, COCTABJIsSIEMBIE B
MIPUKA3HOM U UCIIOJIHUTEIbHOM
npousBoicTBe.) CyneOHbIi akT.
Knaccudukanus akToB: UTOroBbIE,
MIPOMEKYTOUHBIE.
1.2 Opranuzanus Opranuzaius Tpyaa pabOTHUKOB 1
Tpyna cephl Cy1eOHOTO JIeTOPON3BOICTBA
pPabOTHUKOB (IpaBOBOM CTaTyC MOMOIIHUKA CYJbH,
cepn CeKpeTaps CyIeOHOro 3aceJaHus ),
cyaeOHOoro Jien CocraB padoT cekperaps cyneOHOTo
ornpousBojJcTBa | 3acenanus. [loHOMOYMS TOMOIIIHUKA
. Obmas cyapu .Jlenonpon3BoaCcTBO B palOHHOM
XapaKTEPUCTUK cyne. MHCTpyKIHs 1o cyaeOHOMY

a ucrpykuun

JeJIONPOU3BOJICTBY B PAIOHHOM CY[IE,
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1o cyieOHOMY oOI1I1e MOJI0KEHUsI U PyKOBOACTBO
JeJIONPOU3BO/C OpraHu3anuein cyieGHoro
TBY B JeJIONPOU3BOJICTBA: aHATIN3
parioHHOM COJepXKaHUs U Pa3JIesioB)
cyze. Howmenknatypa nen. @opmupoBaHue
HomenkiaTtypa Jesl. XpaHeHne JOKYMEHTOB
aelt.
dopmupoBanu
e JIe.
XpaHeHue
JNOKYMEHTOB
[Topsanok WucTpykius no cyaebHoMy
npueMa, JeJIONPOU3BOCTBY B PailOHHOM Cy/ie,
OTHpaBJIEHHUs] | aHAIW3 Pa3JIeNIoB: a) MOPSAAOK IpUeMa,
JIeJ1 M KoppecH | OTipaBiieHus JeJl 1 KOPPEeCIOHACHIINY;
OHJICHLH. PeecTpsl (;kypHaJBI) BXOJSAIICH U
Perucrparus u | ucxoasiiei koppecnonaeHimu (popma
yuer, Ne 1 u ¢popma Ne 1-a) [lokymMeHTHI, He
rpaXIaHCKHUX | mojjieskaiue peructparmn. OO0padoTKa
IieJ1, el 00 an UCXOJIAIIEeH KOPPECHOHACHITUH. ; 0)
MUHUCTPATUBH | PETUCTpaIUs U yYeT rpaxJaHCKUX JIe,
BIX TIPABOHAPY neJt 00 aIMUHUCTPATUBHBIX
IIEHUSIX. npaBoHapymenusx; [1C 'AC
Peructpanusa u | "IlpaBocynue" ¢ ¢popmMupoBaHreM u3
yuer 9JIEKTPOHHBIX KAPTOTEK yUETHO-
MpeUIOKEHHIA, | CTaTUCTUYeCKUX KapTouek, [Tpukaszsl
3asBJICHUN U Cyne6Horo genaprameHTa mpu
kajnob Ha Bepxosnom Cyne P®. IIpumepHsiit
paboTy cyna. | mepedyeHb MHAEKCOB; B) PETUCTPAITUS U
y4YeT NpeyIoKEeHUN, 3asiBJICHUI U
*kajo0 Ha padoty cyaa. [Topsaok
paccMOTpeHust OOpallleH i TpakIaH,
IOPUIMYECKUX JIMI] HETTPOLIECCYaTbHOTO
XapakTepa
Odopmnenue OdopmneHue yrosoBHbIX J1e1 Ha
YTOJIOBHBIX €T CTaJUsIX MPUHSTUS U HA3HAUYEHUS K
Ha CTaJIUAX cyaeOHOMY 3acenanuio. Pabora ¢
NPUHATUSA U YTOJIOBHBIMU JI€JIaMU, HAUYMHAS C UX
Ha3HAYeHUs K MOCTYIUIEHUS B CY[ IO UX
cyaeOHOMY paccMOTpeHUs: HallpaBJieHe
3aCeJaHuIO. YTOJIOBHOTO JIeJ1a TIO TO/ICY/AHOCTH;
OdopmiieHue Ha3HAYeHUe MPeABAPUTEIHHOTO
IPaXJaHCKHUX CJIyIIaHUs1; HA3HAYEHHS CyJe0HOTO
JieJT Ha CTaiuu 3acenanus. CpoKM Ha3HAYEHUSI
MIPUHSTUS U Cy/1eOHOTO 3aceaHusl U paCCMOTPEHHUS
HasHaveHus K | gena. OgopMiieHue rpakJIaHCKuX Aes
cyebHOMY Ha CTa/IMU MPUHATHUSA ¥ HA3HAYCHUS K
paccMoTpeHuto | cyaeOHoMy paccMoTpeHuo. [Topsiiok
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. Ocpopmnenune
YTOJIOBHBIX U

BO36y>I(IICHI/IH rpaxaHCKOro Acjia B
cyae Otka3 B IMPUHATUN 3aABJICHUA

IpakJIAHCKUX Bo3sBpaiiieHre UCKOBOTO 3asIBJICHUS
JIE1 TI0CTIE OcraBJieHre UCKOBOTO 3asiBJieHHs 0e3
paccCMOTpeHUsI nsrkenns IToaroroska gena K
cyieOHOMY pa3oupaTesbCTRYy.
[TpeaBaputebHOE CyaeOHOE 3ace/IaHue.
Hasnauenue nena k cyneOHOMY
paszouparenscTBy. OopmieHue
YIOJIOBHBIX U TPaXIAHCKHUX JIE]I MOCIIe
paccMmoTpenust. [leiicTBus cekperapsi
cynebHoro 3acenanusi. [Ipuem u yuer
KACCAIllMOHHBIX aJ100 M KaCCALMOHHBIX
MpeJCTaBJIeHNI, YaCTHBIX XKaJl00, Kajlo0
Y MPOTECTOB Ha PEelIeHus 10 JIejlaMm,
PacCMOTPEHHBIM 10 MIEPBOM WHCTAHITUM
2.2 HenonpousBoj | esonporus3BoACTBO MPU PaCCMOTPEHUN
CTBO TIpU aneJUTSIMOHHBIX Kano0 Ha cyaeOHbIe
paccMOTpeHHUN PEIIeHHMS TI0 TPAKAAHCKUM JIeJIaM,
aneJUISIUOHHBI BbIHECEHHbIE MUPOBBIMH CY/IbSIMU:
X ’kajo0 Ha [TpueM, perucTpariysi, MOArOTOBKA
cyaeOHbIe HarpaBJICHUE JICJT TI0 aNeJUISIIMOHHBIM U
peleHus 1Mo YJaCTHBIM kasiodam, oOpareHust
IpakIaHCKUM Cy1eOHOTO pellieHHs K MCIIOJTHEHHIO.
Jenam, Jleonpon3BOICTBO 10 MPOXOKICHHUIO
BBIHECEHHBIE aneJUIALMOHHON KaJTOOBI,

MU POBBIMU MPeJICTaBJICHUS B CyJIe ITEPBOM
cyabsmu. Jleno WHCTAHIIUK: CPOKH TOJA4M, TIPUEM,
TIPOU3BOJICTBO rporiecc nmpoxosxaenus. I[ToHnstue,

1o COJIepKaHue aneJUTSIIMOHHON KaJIOObI.
npoxoxaeHuio | TpeGoBaHWs B aneUISIIMOHHON kaiooe.
aTneJUIALOHHO JIOKyMEHTBI, IIpuUjIaraeMbie K

7 Kano0bl, anesuanonHon xanooe o ['TIK Pd
npejacraBienus | [logaya anesuisiMOHHON KaloObl Ha
B CyJie IEpBOH | pellieHue cy/a Mo rpaXIaHCKOMY JeTy.

MHCTAHIIAHN.

2.3 OO6mue Oo1me rpaBwia Mo OOpaIIeHuo K

NpaBuIa 1o WCIIOJTHEHUIO TIPUTOBOPOB, PEIIeHUM,
00paleHnIo K orpe/ieJICHUI 1 TIOCTAaHOBJIEHHH Cy/ia

ucrioHeHuo | Perenus, nmoyiexaiiye HeMeUIEHHOMY
IIPUTOBOPOB, ucnosiHeHuo. [Topsiiok KOHTPOJIS.

pellIeHuH, PaGora ¢ kormamu akToB. AHamM3 11.9. 1
orpeieJIeHUN U WHCTpyKIMuU 10 cyaeOHOMY
MOCTAaHOBJICHW | JeJIONpPOM3BOACTBY B PAIOHHOM CY/Ie.

i cyna. OOpariieHue K UCIIOJTHEHHUIO
Ob6paienue K NIPUTOBOPOB, ONPEIC/ICHUN 1
UCIIOJIHEHUI0 | TMOCTAHOBJIEHHIA IO YTOJIOBHBIM JI€JIaM:
IIPUTOBOPOB, [Mopsinok, cpoku oOpalieHust
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onpeaesieHu 1

IMpUroBopa K UCIHOJHECHUIO CYyJOM

MOCTaHOBJIEHU nepBoi UHCTaHIMK. Beigaya
i o UCTIOJIHUTEJIbHBIX IOKYMEHTOB ISl
YIOJIOBHBIM oOpaineHusi B3bICKaHus Ha ¢ 4.9.2
JeJiam. Wuctpykimu no cygebHoMy
Obpaienye K | AeIONpOU3BOACTBY B PAIOHHOM CY/Ie.
UCTIOJTHEHUIO ObpaltieHue K UCMOJHEHUIO PEIlIeHUIH,
peleHu, OIpeIeIeHUH 110 TPAKIAHCKUM JIEJIaM.
OIpeIeIEHU I Anamus 1. 9.3 "O0 yTBepikieHUn
1o WHcTpykimu 1o cyaeoHOMY
IPAXIAHCKUM | JEJOMPOU3BOJCTBY B pallOHHOM cyae (
aenam [Mpuka3 CynebHoro renapraMmeHTa rnpu
Bepxosaom Cygne P® ot 29.04.2003 Ne
36)
3
3.2.2. IlpakTHYecKue 3aHATHS, COJdep KaHue U 00beM B yacax
Mopyns | Homep Tema Copepxanue TpynoemMKocTb
paznena (B acax)
1 1.1 Copnepxanue u [onsiTre cyae6HOTrO 1
3HaYEHHe JeJIONPOU3BOACTBA: MIPAaBOBbIE OCHOBBDI,
cyaeOHOro Jien | MopsiIoK BeAeHus, 3HaueHue. [lonsarue
OIPOU3BO/ICTBA JOKYMEHTa, IOKYMEHT0000poTa,
. Bugpt XapaKkTepucTUKa MPUHIIUIIOB
JOKYMEHTOB, JAOKYMEHTO000pOTa (YeTKast
CO3/IaBAaEMbIX M | OpraHM3alvs JBUXEHUS JTOKYMEHTOB;
UCIIOJIb3YEMBbIX OIEPAaTHUBHOCTh UX 00PAOOTKH;
B cyze KOHTPOJIb UCTIOJTHEHUS TOKYMEHTOB).
Copnep:xaHue Ieaonpou3BoaACcTBa. Bujipl
JOKYMEHTOB, CO3/1aBa€MbIX U
UCIIOJIb3YEMBIX B CYy[IE.
[TponeccyanbHbIe JOKYMEHTHI (MCKOBOE
3as1BJICHUE, BO3pakeHUe MPOTUB HCKa,
KaccallMoHHasl %kajnoda u T.IL.).
CyneOHble TOKyMEHTHI (peleHus,
oIpeJieIeHus] WA TOCTAHOBJICHUS
CY/IOB TIEPBOM, KaCCAIIMOHHOM JTNOO
HA/I30pHOM MHCTAHIIMU, IPOTOKOJIBI, &
TaKe JOKYMEHTbI, COCTABJISIEMBIE B
MPUKA3HOM U UCTIOJIHUTEIbHOM
nponsBojcTie.) CyaeOHbIN aKT.
Kiaccudukanus akToB: UTOrOBbIE,
IIPOMEKYTOUHBIE.
1.2 Opraauzanus Opranmzanus Tpyaa padOTHUKOB 1

Tpyda

cepsl Cy1eOHOTO AeTONPOM3BOACTBA
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PabOTHUKOB
cepbt
cyaeOHOro Jien
OIPOU3BOJICTBA
. Obmas
XapaKTEepPUCTHK
a MHcTpykumu
10 CyieOHOMY

(paBOBOM CTaTyC MOMOIIHUKA CYbU,
ceKpeTapsi CyieOHOro 3aceJaHus),
CocraB paboT cekperapsi cyJeOHOro
3acegaHus. I1oJTHOMOYMSA ITOMOIITHUKA
cyapu .JlenonpousBoacTBO B palOHHOM
cyae. UHCcTpyKIus 1o cyeOHOMY
JeJIONPOU3BOCTBY B PAllOHHOM Cy/Ie,
00IIIMe MOJIOKEHNS U PYKOBOJICTBO

JeJIOTPOU3BOC opraHu3aluein cyieOHOro
TBY B JeJIONPOU3BO/ICTBA: AaHAIU3
paiioHHOM COJIepXKaHUs U Pa3IEOB)
cyqe. Homenknatypa aen. PopmMupoBaHue
HowmeHnknaTypa nei. XpaHeHue TOKyMEHTOB
aelt.
dopMHUpoBaHU
e JIel.
XpaHeHue
JOKYMEHTOB.
1.3 [Topsinok WucTpykims 1mo cyieoHOMy
IIpUeMa, JEJIONPOU3BO/CTBY B PalilOHHOM CY/JIE,
OTIPaBJIEHUs] | aHaIW3 pa3desioB: a) MOPSIOK IpUeMa,
JeJ1 M KOppecH | OTIpaBiieHus JeJl 1 KOPPECIIOHACHLINY;
OHIEHIINH. Peectpbl (kypHauIbl) BXOJAIIECH 1
Perucrpauusa n | ucxogsuien koppecnonaeHmu (popma
YYer, Ne 1 u popma Ne 1-a) [lokymMeHT®HI, He
rpaxaaHCKuX | moanesxaiue peructpanun. OopadoTka
IieJt, el 00 an UCXOJIAIIECH KOPPECTIOH/ICHITUH. ; 0)
MUHUCTPATUBH | perucTpaunus U yueT rpaxJaHCKuX Jel,
BIX [TPaBOHAPY 1en 00 aIMIUHUCTPATUBHBIX
LICHUSAX. npaBoHapywmenusx; [1IC I'AC
Peructpamusa u | "IIpaBocyaue" ¢ popmupoBanuem u3
y4uer 3JIEKTPOHHBIX KAPTOTEK yUETHO-
NpeUIOKEHU, | cTaTUCTUYecKUuxX Kaprouek, [Tpukaszsl
3a5BJICHUN U CyneGHoro genapramMeHTa npu
KasoO Ha Bepxosnom Cyne P®. [TpumepHbiii
paboty cyna NEpeYeHb MHJIEKCOB; B) pETUCTpaLus U
y4eT npeyIoKeHU, 3asIBJICHUN U
*ano0 Ha padoty cyaa. [Topsaok
paccMOTpeHust OOpaIlieHUi TpakIaH,
IOPUINYECKUX JIML HEITPOLIECCYATBHOTO
XapakTepa
2.1 Odopmnenue OdopmieHnue yrosoBHbIX €1 Ha
YTOJIOBHBIX A€J1 CTaUsIX IPUHSTUS U HA3HAYCHUS K
Ha CTaJIusAX cyneObHoMy 3acenaHuio. Pabota ¢

I[IPUHATUA U
Ha3HAYeHUS K
cyaeOHOMY
3ace/IaHumIO.

YTOJIOBHBIMU JI€JIaMU, HAUMHAs C UX
MOCTYIUIEHUS B CY[ IO UX
paccMOTpEHUs: HallpaBJIeHUe
YIOJIOBHOTO feJia MO MOACYJHOCTH;
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IMPUHATUA U
Ha3HaA4Y€HUA K

YIroJIOBHBIX U

Odopmiienue
rpakIaHCKHX
JeJ Ha CTa/Iuu

Ha3HAUYCHUE MPeIBaAPUTEIBHOTO
CJIyIIaHUsT; HAa3HAYEHUS Cye0HOro
3acenanust. CpOKM Ha3HAUCHUS
CyIeOHOTO 3ace/IaHusI U PACCMOTPEHHMSI

aena. OgopMieHre rpaxkJIaHCKUX Aes

Cy)le6HOMy Ha CTaJUuM MPUHATUA U HA3HAYCHUA K
paccMoTpeHuto | cyaeOHoMy paccMoTpeHHIo. [Topsiiok
. Odopmiienune

BO30YKJCHUS IPaXJIaHCKOrO Jiejia B

cyae OTka3 B MPUHATUYN 3a4BJICHUA

rpaxaaHCKUX BO3BpaH_[eHI/Ie HUCKOBOI'O 3as1BJICHUSA
e mociue OcraBiieHre NCKOBOTO 3as1BJIeHHs Oe3
paccMoTpeHust

nBkennd IloaroroBka gesa K
cyeOHOMY pa3oupartesbCTBYy.
[TpeaBaputensHOE cyaeOHOE 3aceiaHme.
Hasnauenwue nena k cyieOHOMY
pazouparenbctBy. OdopmiieHne
YTOJIOBHBIX U TPAXAAHCKHUX JIeJ TTOCTIe
paccmoTtpenust. JleficTBUs cekpeTapsi
cyne6Horo 3acenanus. [Ipuem u yuer
KaCCAlMOHHBIX KaJI00 U KacCaIllMOHHBIX
NIpeICTaBJICHUH, YaCTHBIX KaJ00, Koo
Y TIPOTECTOB Ha PElIeHus 10 JIeslaMm,

PACCMOTPEHHBIM 10 TIEPBOI WHCTAHITUH.
2.2 JenonpousBon | JIenonpon3BoACTBO MPU PACCMOTPEHUM
CTBO TIpH amneJUTAIMOHHBIX JKaio0 Ha cyneOHbIe
pacCMOTpEHUN pelIeHus TI0 TPk JAHCKUM JeJlaM,
arneJUIAIAOHHBI BbIHECCHHBIE MUPOBBIMH CY/IbSIMHU:
X KaJiod Ha [Tpuem, perucrpariusi, IOArOTOBKA U
cyieOHbIe HarpaBJIeHUE JIeJT 10 aneJUIAIIMOHHBIM
pelieHus1 o YaCTHBIM KaJlo0aM, OOpalleHuUsI
IpaXJaHCKAM Cy/IeOHOTO pelIeHus K UCTIOJTHEHUIO.
Jenam, Jlenonpon3BO/ICTBO IO MPOXOKICHHIO
BBIHECEHHBIE areJuUIAIMOHHOM KaI00BbI,
MUPOBBIMU Mpe/ICTaBJICHUS B Cy/ie TIePBOT
cyabsimu. Jleno WHCTaHIVH: CPOKH TIOIauH, TIPHEM,
IIPOU3BOICTBO nporiecc mpoxoxaeHus. [loHsaTue,

110 cojiepKaHue areJUIAIIMOHHON KaloObI.
npoxoxJaeHuio | TpeboBaHUs B aneJUIILIMOHHON kajooe.
aneJUIAMOHHO JIOKyMEHTBI, IprIaraeMble K

7 Kaa00Bbl, anesuAnuoHHon xanooe o I'TIK P®
npencrasienus | ITomava anesuIsSIMOHHON kaoObl Ha
B Cy/ie IEpBOH | pellleHue Ccya Mo rpaxJaHCKOMY JelTy.
MHCTaHIAN
2.3 Oomue OO0miue npaBuiIa Mo OOpaIEeHHIO K

MpaBwIa 1Mo
00OpalIeHHIo K
HCIIOJTHEHUIO

IIPUTOBOPOB,

OHpCHCHGHHfI 1 TIOCTaHOBJIEHUI cyla

VCIOJIHEHUIO TIPUTOBOPOB, PEILIEHUH,

Pemienus, noanexanye HeMeJIECHHOMY

HCIIOJIHCHUIO. HOpHI[OK KOHTPOJIA.

17




pelleHuH,
ornpejesieHu 1
IMOCTAHOBJIEHU
i cypa.
ObpaieHue K
HCIIOJTHEHUIO
IIPUTOBOPOB,
orpejesieHu 1
IMOCTAHOBJIEHU
U 1o
YTOJIOBHBIM
JIeJIaM.
Obpainenue K
KCIIOJTHEHUIO
pellIeHuH,
onpeesieHu
o
IpaXx/IaHCKUM
JIe1aM

Pab6ora ¢ konmuamu akToB. AHam3 1.9. 1
WHcTpykimu 1o cyneOHOMY
JeJIONPOU3BOACTBY B PAIOHHOM CY[IE.
OOpariieHue K UCIIOJTHEHHUIO
MIPUTOBOPOB, OMpeAeeHU 1
MOCTAaHOBJICHUH TI0 YTOJIOBHBIM JIEJIaM:
[Mopsnok, cpoku oOpalieHust
MIPUTOBOPA K UCTIOTHEHUIO CYI0M
NepBoO MHCTaHIIMU. Beigaua
UCIIOJTHUTEJIBHBIX IOKYyMEHTOB IS
oOpalneHusi B3bICKaHus Ha ¢ 4.9.2
Wuctpykimu 1o cyieOHOMY
JeJIOTPOU3BOACTBY B PAIOHHOM CY[IE.
OOpariieHue K MCIIOJTHEHUIO PEIIeHUH,
OIpe/ieIeHUH 10 TPakKIAHCKUM JIeIaM.
Anams 1. 9.3 "O06 yTBepKaeHun
Wuctpykiuu no cygebHoMy
JEJIONPOU3BOICTBY B PAOHHOM cy/ie (
[Tpuka3 CynebHoro nenapraMeHTa rpu
Bepxosaom Cyne P® ot 29.04.2003 Ne
36)

3.1

OcobeHHoCTH 1
€JIOTTPOU3BOJICT
Ba 110 JeJIaM 00
AJIMUHHUCTPATU
BHBIX ITPaBOHA
PYIICHUSIX.
Perucrpanus,
y4er u
odopmiieHue
MOCTYTUBIINX
MaTepHUAaJIOB.
ITonroroska
MaTepuaioB
Ha3HAYEHHBIX K
PaccMOTPEHUIO
B CyIeOHOM
3acelaHUU.
Odopmienue
MaTepuaioB
ocJjie ux
paccMOTpEeHHUs.
[Ipuém u yuer
arneJUISLOHHBI
X Kajgo0 u
TMpe/ICTaBJIeHUI

Perucrpanus u y4der, HOATOTOBKA K
PacCMOTPEHUIO B CyIeOHOM 3aceJaHuM,
ocdopmIIeHHE, TTPUEM KaJlo0 U
MIPOTECTOB, OOpaIlieHNe K UCTIOTHEHUIO
BBIHECEHHBIX MTOCTAHOBJICHUH TIO JIeIaM
00 aIMUHHUCTPATUBHBIX
MIPaBOHAPYILEHUSIX ; IPOU3BOJICTBAM O
HaJIO)KEHUU JEHEKHBIX B3bICKAHUI U
mTpadoB B MPOIeCCyalbHOM MOPSIKE U
O B3BICKAHHUHU 3aJIOTOB MO YTOJIOBHBIM
nenam . [TonroroBka MaTepuaioB
HA3HAYEHHBIX K PACCMOTPEHUIO B
cyaeOHOM 3aceiaHuu: padoTta
MIPUEMHOM CyJa, TOPSJOK PErucTpanuu
MaTepuajioB, XOJATalCTB, BeJCHUE
JKYPHAJIOB yueTa ( peecTpsl) , UX BUJIBI.
[Mudpossie unaeKkch. OCOOEHHOCTU
M3BEILEHNS YYaCTHUKOB O J1aTe,
BpPEMEHH, MecTe Cy1eOHOTr0 3aceJaHusl.
[Topsimok oopmiieHHs1 MaTepuaaoB
nocyie ux paccmorpenus. TpeboBaHus K
BPYYEHUIO [TOCTAHOBJICHUSI CyIbU JIMILY,
BO30YyIMBILIEMY XOAATalCTBO,
MIPOKYPOPY, MOJ03PEBAEMOMY WU
OOBUHSIEMOMY, 3aKOHHOMY
IIPEJCTABUTEITI0 HECOBEPILIEHHOIETHETO,
a/IBOKaTy. Y CJIOBUS cJaud MaTepuasa B
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apxuB. CpoKU XpaHEeHUsI MAaTepHaJIOB B
OT/IeJIe JIeJIONPOU3BOJICTBA Cyla
TpeboBaHus K 0(pOPMIIEHUIO KOTHIA
OIpeie/IeHus] WK OCTAHOBJIEHUS CYAa,
BBIHECEHHBIX IO Pe3yJIbTaTaM
paccMoTpeHust Matepuana. [lpaBuia
npuéMa 1 ydeTa areJUIsIIUOHHBIX Kajloo
Y TIPEJICTaBJICHUI: TIOPSIOK
pErucTpalyy xajaod U NpeCcTaBIeHUH,
TpeboBaHUs K 0(POPMIIEHHIO
MaTepuasoB, X y4eT, BO3BpalleHue
MaTepuasioB, BOCCTAHOBJIEHUE CPOKa
aneJUTSIIMOHHOTO 00KaTOBaHMS

3.2

OO0parieHue k

INopsinok oOpaleHus K UCIOJTHEHUIO 1
VICTIOJTHEHUIO pelleHuii Cya o MaTepuaiam
pelleHu cyaa CyaeOHOTro KOHTPOJIsl. AHAIN3
10 MaTepuaiam congepxkanus 11.10.4.29- 10.4.37
cyebHoro WHcTpykimu 1o cygeOHOMY
KOHTPOJIA. JEJIONPOU3BOACTBY B PAliOHHOM CY[IE.
IIpuém, yuer u | IIpaBuia nmpuema, yuyera U XpaHEHUs
XpaHEHue BEILIECTBEHHBIX JOKA3aTEIbCTBA 1O
BELIECTBEHHBIX |YrOJIOBHBIM JI€/1aM, IIOCTYIUBILIUM B CY [,
JOKa3aTeNbCTB W3 OPraHoOB MPOKYPATYPHI,
Y JIMYHBIX IIPEJBAPUTENILHOTO PACCIIEOBAaHN WU
JOKYMEHTOB NIPUOOIIEHHBIM K JIeJIaM T10
OCYXJIEHHBIX. | ONpeAesIeHUIO (IIOCTAaHOBJIEHHUIO) CYAa.
[Topsinok [Topsitok ¥ CPOKM BHIIAYM CY/IeOHBIX
BbIIAYU neit. O3HaKOMJIEHHE JIULL C
Cy/1eOHBIX JIe JIOKA3aTeJIbCTBAMM, UHBIMU,
Y IOKyMEHTOB NPUOOILIEHHBIMU K MaTepHajiaM jeja
JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE
(ayuo v BUIEO3ANMCAMMU U T.[..
Bbigaya nMoyIMHHBIX JOKYMEHTOB U3
CyAeOHbIX JieT (MHBIX MaTepHaoB) U UX
HaJIeKaAIIM 00pa30oM 3aBEpPEHHBIX
KOIIWI, TPEJOCTABJIEHHBIX YYaCTHUKAMU
cynornpousBoacTea. [ToBTopHas BblIaya
KOMNUI CyeOHBIX aKTOB
3.2.3. JlabopaTopHbIe 3aHATHA, COJIEePKaHNe H 00beM B Yacax
Moayns | Homep Tema Copepxanue TpynoemMKocTb
paszena (B yacax)

3.3. Conepxxanne MaTepHuaI0OB, BLIHOCHMBIX HA CAMOCTOSITEJbHOE H3YUeHNe
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Moayns | Homep | CopepxaHue MaTepuasios, Buapl caMocTosTebHON TpynoemMkocTh
pazgena BBIHOCMMOT'O Ha JIeATEeIbHOCTH (B yacax)
CaMOCTOSTEILHOE
U3y4YeHue
1 1.1 [TonsaTre cympeOHOrO - COCTaBJIEHME KOHCIIEKTA 16
JIeJIONPOU3BO/ICTBA: (ONOpHBII KOHCTIEKT,
MIPaBOBBIE OCHOBHI, KOHCITEKT-TIJIaH,
MOPSIOK BeJIeHMS, TEKCTYaJIbHBIA KOHCTIEKT U
3gageHue. [lousarue T.I1.); - COCTaBJICHUE 1
JOKYMEHTAa, 3aI10JIHEHHE TaOJIMI]
JIOKYMEHTOO00pOTa, (XpOHOJIOTUYECKHX,
XapaKTepucTUKa 0000LIAIOIIMX U T.II.) TIO
MIPUHIIUIIOB M3YYEHHOMY MCTOYHUKY; -
JOKYMEHTO000pOTa COCTaBJICHUE
("ueTkast opraHu3aIys TEPMHUHOJIOTYECKOM
JBVKEHHS IOKYMEHTOB; CUCTeMBI (cIIoBaps,
OTIePaTUBHOCTh MX ryioccapusi, Tezaypyca rno
00pabOTKH; KOHTPOJTb Teme, mpodieme); -
UCIIOJTHEHUST JIOKYMEHTOB). | TIOATOTOBKA COOOIIEHUN U
Copepxanue JOKJIAJIOB;
JeJIONPOU3BOACTBA. Buisl
JOKYMEHTOB, CO3[1aBa€MbIX
Y UCTIOJIb3YEeMBIX B CY/I€.
IIpoueccyanbHble
JOKYMEHTHI (MICKOBOE
3asiBJICHUE, BO3paKEHUE
MIPOTHUB UCKA,
KaccallMOHHas Xkayjoda 1
T.11.). CyneOHble
JOKYMEHTHI (pelieHus,
onpeesieHus Uin
MIOCTaHOBJICHUS CYJOB
MIEPBOU, KaCCallMOHHOM
00 HaJ30pHOMN
WHCTAHIIUU, TIPOTOKOJIBI, &
TaKkKe JOKYMEHTHI,
COCTaBJIIEMBIE B
MPUKA3HOM U
HCHOJIHUTEIBHOM
npousBojcTBe.) CyneOHbii
akT. Knaccudpukanms
aKTOB: UTOT'OBHIE,
MIPOMEKYTOUHBIE
1.2 Opranuzanus Tpyaa - BBIIIOJIHEHUE ITPOEKTHBIX 16
PabOTHUKOB Chephl 3a/laHU; - BHIMOJHEHUE
cynebHoro HCCJIEJOBATEIbCKUX
JEeJIONPOU3BO/ICTBA 3aJJaHU B UHIUBUIYJTbHBIX

(mpaBOBOM cTaTyC
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MIOMOIIIHUKA CY/IbH,
cekperapsi Cy1eOHOro
3acenanusi), CocraB padot
cekperapsi Cy1eOHOro
3acenanust. [lomHOMOUMS
TIOMOIITHUKA CYIbU
.Jleorpou3BOACTBO B
PaliloHHOM Cy/Ie.
Nucrpykuumsa no
cyaeOHOMY
JeJIONPOU3BOJICTBY B
PaiOHHOM cy[ie, OOIIHe
MOJIOKEHUSI U PYKOBOJCTBO
opraHu3zaien cyJe0Horo
JeJIONPOU3BOACTBA: AHATN3
collepKaHus U pa3/ieioB)
Homenknatypa nei.
dopmMupoBaHUE Ol
XpaHeHue TOKYMEHTOB

COCTaBJIEHHE KOHCIIEKTa
(ONOpHBIIA KOHCTIEKT,
KOHCIIEKT-ILIaH,
TEKCTyaJIbHBIA KOHCIIEKT U
T.I1.); - BBIIIOJIHEHHE
IPYIITOBOTO 3aJaHUS; -
CO3J]aHUE KPOCCBOP/IOB,
peOycoB 1o Teme

1.3

Mucrtpykuus 1o
cyeOHOMY
JeJIOTPOU3BOICTBY B
paliloHHOM Cyjie, aHAJIU3
pasziesnios: a) MOPSIIOK
npuemMa, OTIpaBJIeHus el
U KOPPECTIOHICHITUY;
Peectpbl (;KypHabl)
BXOJIAILIEN U UCXOJSAILIEN
KoppecrnoHieHmu (popma
Ne 1 u ¢popma Ne 1-a)
HOKyMeHTbI, He
NoJIeXKaIue
peructpanuu. O6padoTka
ucxoasmen
KOPPECTHOH/ICHITUH. ; 0)
perucTpauys u yyer
IpaXJaHCKHX T, JIeT 00
aIMUHUCTPATUBHBIX
npaBoHapyuenusx; [1C
I'AC "IIpaBocynue” ¢
¢gopmupoBaHueM 13
9JIEKTPOHHBIX KapTOTEK
YUETHO-CTAaTUCTUYECKUX
Kaptouek, [Ipukasst
CynebHoro aernapraMeHTa
npu BepxosHom Cyze PO.
[TpumepHbIit IepeveHb
WHJIEKCOB; B) PETUCTpAIIUs

21

BBITIOJTHEHHE JIOMAIITHUX
KOHTPOJILHBIX PadoT; -
MOJIrOTOBKA 3JIEKTPOHHBIX
MpEe3eHTAIUH; -
COCTaBJICHHE KOHCIIEKTa
(OTIOpHBIN KOHCIIEKT,
KOHCIIEKT-TJIaH,
TEKCTyaJIbHBI KOHCIIEKT U
T.IL.); - PELIEHnE
CHUTYAIIMOHHBIX 33/1a4; -
paboTa ¢ 3JeKTPOHHBIMU
00pa3oBaTeIbHBIMU
pecypcami; - COCTaBJIeHUe
BOIIPOCOB Pa3JIMUHbBIX TUIIOB
10 OMpee/IeHHBIM TeMaM
(yTOouHSsIIOIIHE, OIIEHOYHEIE,
MPaKTUYECKUE, TBOPUECKHUE
BOIIPOCHI, BOTIPOCHI-
UHTEPIIPETAIMH U T.I1.);
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U y4eT MpeJIoKeHNH,
3a4BJICHUN U K100 HA
paboty cyna. ITopsinok

rpaxaaH, OPUINIECKUX
JIML] HEMPOLIECCYaIbHOTO
XapakTtepa

paccMOTpeHuUsl OOpaleHuH

2.1

OdopmiieHre yroaoBHBIX
JIeJT Ha CTaIusIX IPUHATHS
Y Ha3HAYEHUS K
CyeOHOMY 3ace/IaHuIo.
Pa6ora ¢ yronoBHbIMU
JelaMy, HaYMHas C UX
TIOCTYILICHUS B CYJ] IO X
PacCMOTpEeHUS:
HarfpaBJIeHHUe YTOJIOBHOTO
Jes1a 1o TOACYIHOCTH;
Ha3HAYeHUe
NIpe/IBApUTEILHOTO
CITyIIaHWS; HA3HAYCHUS
cyeOHOro 3aceaHus.
Cpoku Ha3HaueHUs
Cy1e0HOTO 3aceJaHus 1
paccMOTpeHusI Jena.
Odopmienune
IpaXJaHCKUX JIeNT Ha
CTa/IUV TIPUHSITUS U
Ha3HAYeHUs K cyJeOHOMY
paccmoTtpenuio. [Topsaok
BO3OYXKJICHUS
IpakIaHCKOTO JIeJia B Cyjie
OTKa3 B IPUHATUU
3asiByieHHsI Bo3Bparienue
HCKOBOTO 3asIBJICHUS
OcraBiieHre UCKOBOTO
3asiBJIeHUsI O€3 IBUKCHUSI
ITonroroBska neina K
cyaeOHOMY
pa3ouparesbCTRYy.
IIpenBapurensHOe
cyieOHOe 3aceaHue.
Hasznauenue gena
cyeOHOMY

pa3oupaTesbCTBY.
OdopmieHue yrojoBHbIX U
IpaXAaHCKUX JeJT TIoCIie
paccmoTtpenus. [leiicTBust
cekperapsi CyeOHOro

22

KOHCIIEKT-IIJIaH,
TEKCTYaJIbHBIA KOHCTIEKT U
T.IL); - COCTaBJICHUE U
3aI0JIHEHUE TAOJIHLL
(XpOHOJIOTUYECKHUX,
0000IIAI0IIKX U T.I1.) IO
U3yYEHHOMY UCTOYHHUKY; -
COCTaBJIEHUE
TEPMUHOJIOTHUECKOM
CHCTEMBI (cIoBaps,
rjoccapus, Tesaypyca o
Teme, poodJiemMe); -
IIOArOTOBKA COOOIIEHNN U
JOKJIA/IOB;
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3acepanust. [lpuem u yuer
KaCCaIMOHHBIX ka0 1
KaCCaIlMOHHBIX
MpeICTaBIeHUA, YaCTHBIX
xano0, xkajod 1 MPOTECTOB
Ha pelleHus 1o Aejiam,
PacCMOTPEHHBIM TIO
MEPBOU UHCTAHIIUH.

22

JleJIonpou3BOACTBO MpHU
paccMOTpeHUun
arneJUIAIMOHHBIX jKaJl00 Ha
cy/ieOHble peleHus o
IpaXJaHCKMM JeJlaM,
BbIHECEHHbIE MUPOBBIMU
cynbsmu: [1puem,
perucTpariusi, HoAroToBKa
Y HallpaBJIeHUE JeJT TI0
aneJUIALMOHHBIM 1
YACTHBIM Xajlo0aM,
oOpalieHus cyJe0HOro
peIeHHs K UCTIOTHEHUIO.
JleIonpou3BOACTBO 110
MTPOXOKICHHUIO
areJUISILIHOHHOMN XaI00HI,
MIpeJCTaBJICHUS B CyJIe
NIEPBO MHCTAHIIH: CPOKH
MOJJa4H, TIPUEM, TTPOIIECC
npoxoxaeHus. [TonsTue,
cofiepkaHue
aneJUIALMOHHON KaJTOOHI.
TpeboBanus B
aTeJUISLIMOHHOMN Kajooe.
JIOKyMeHTBHI, TIpriaracMble
K aneJUISIIUOHHOHN kKajao0e
o I'TIK P® IMTomaua
ANeJUIALMOHHON KaJTOObI
Ha pelleHne cya 1o
rpakJaHCKOMY AeTy.

- BHITIOJTHEHHME TTPOEKTHBIX
3a[JaHUIA; - BHITIOJTHEHHE
MCCIIeI0OBATETbCKUX
3aJaHUd B UHIUBUAYAJTbHBIX
Y TPYIIOBBIX (hOopMax; -
COCTaBJICHHE KOHCIIEKTa
(OTIOpHBIN KOHCIIEKT,
KOHCTIEKT-ILIaH,
TEKCTyaJIbHBI KOHCIIEKT U
T.I1.); - BBITIOJTHEHUE
TPYIITOBOTO 3aaHUS; -
CO3/1aHNe KPOCCBOP/IOB,
peOycoB To Teme

16
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Oo1ue npapwia 1mo
oOpalleHHIo K
UCTIOJTHEHUIO TIPUTOBOPOB,
pelLEHUH, OlIpe/IeJIeHUN U
MOCTAHOBJICHUM CyJa
Pewenus, noanesxaiiue
HEMEIJICHHOMY
ucnonnenuiwo. [lopsgok
KoHTpoJIs. Pabora ¢

KOITMSIMHU aKTOB. AHaJIN3

23

BBIIIOJIHEHUE TIPOEKTHBIX
3a[JaHUI; - BBIIIOJIHEHHE
UCCJIeI0BATEIbCKUX
3aJaHUI B UHIMBUAYAJbHbBIX
Y TPYNIIOBBIX (popmax; -
COCTaBJIEHHE KOHCIIEKTa
(OMOPHBIN KOHCIIEKT,
KOHCIMEKT-ILIaH,
TEKCTYaJIbHbII KOHCTIEKT U
T.I1.); - BBIIIOJIHEHUE
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cyeOHOMY

JeJIONPOU3BOICTBY B

PalloHHOM cy/Ie.
Obparenue k

onpeaesieHu U
IMOCTAHOBJIEHUH 110
YTOJIOBHBIM JI€JIaM:

[Topsapnok, cpoku

HCIIOJIHEHHUIO CY1OM
HepBOﬁ HMHCTaHIIUU.

AOKYMCHTOB IJIA

¢ 4.9.2 NHcrpykumu 1o
cyaeOHOMY
JeJIONPOU3BO/ICTBY B
PalloHHOM cy/Ie.
Oopaienue k
UCTIOJIHEHUIO PEelIeHuH,
OnpeJesieHui 1o
IpaXJaHCKUM JeJlaM.
Anamz . 9.3 "O6

yrBepkAeHnn VHCTpyKIMun

o cyaeOHOMY
JeJIONPOU3BO/ICTBY B
paitonHom cyze ( ITpukas
CynebHoro aernapraMeHTa
npu Bepxosnom Cyne PP
ot 29.04.2003 Ne 36 )

11.9.1 NHcTpykumu 1o

VICTIOJTHEHUIO TTPUTOBOPOB,

oOpaleHus MpuroBopa K

Bbmaqa UCITIOJITHUTEIIBbHBIX

oOpaleHns B3bICKaHUsI Ha

IPYIIIOBOTO 3aJaHuS; -
CO3/1aHKE KPOCCBOPOB,
pebycoB 1o Teme

3.1

Perucrpanus u yuer,
MOJrOTOBKA K
PacCMOTPEHUIO B CyJeOHOM
3acejaHuu, 0(hopMIICHHE,
IIpreM Xkajio0 U IPOTECTOB,
oOpalleHre K UCTIOTHEHUIO
BBIHECEHHBIX
MIOCTAHOBJICHUIA 110 JiejiaM
00 aJMMHUCTPATHBHBIX
MIPaBOHAPYIICHUSX
MTPOM3BOJICTBAM O
HAJIOKEHUM JICHEKHBIX
B3BICKAaHMI 1 MITPadOB B
NPOIIECCYaTbHOM TIOPSI/IKE
Y O B3BICKAQHUU 3JIOTOB TI0
YTOJIOBHBIM JIEJIaM .

Perucrpanus u yuer,
MOJrOTOBKA K
PacCMOTPEHUIO B CyJeOHOM
3aceiaHuU, ohopMIIeHHE,
MIpreM Xkajio0 U IPOTECTOB,
oOpallieHre K UCTIOTHEHUIO
BBIHECEHHBIX
MIOCTAHOBJICHUIA 110 JiejiaM
00 aJMMHUCTPATHBHBIX
MIPaBOHAPYIICHUSX
MTPOM3BOJICTBAM O
HAJIOKEHUH JICHEKHBIX
B3BICKAaHWI 1 MITPadoB B
MPOLIECCYaIbHOM TIOPSI/IKE U
0 B3bICKaHUH 3aJI0TOB T10
YTOJIOBHBIM JIEJIaM .

24
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PacCMOTPEHUIO B Cy1eOHOM

HOILFOTOBK& MaTepuajioB
Ha3HA4YC€HHBIX K

3aceaHuu: padoTa
MIPUEMHOII Cy/1a, MOPsIOK
perucTpaIyy MaTepuaioB,
XO/1aTaiiCTB, BeJIeHNE
KYPHAIOB yueTa (
pEeecTpbl) , UX BUJIBL.
[ poBble UHAEKCHI.
OcobeHHOCTH U3BELIeHUs
YUYaCTHHUKOB O JIaTe,
BpPEMEHH, MecTe Cy1eOHOro
3acenanus. [lopsaok
oopMIIeHHsI MAaTEpUAJIOB
MIOCJIE UX PACCMOTPEHHSI.
TpeboBaHus1 K BpYYEHHIO
MIOCTAHOBJICHUSI CYIbH
Ju1y, BO30yAUBIEMY
XOAATaicTBO, IPOKYpPOPY,
M0JJ03peBaEMOMY WU
0OBHHSIEMOMY, 3aKOHHOMY
IPe/ICTABUTETIO
HECOBEPILIEHHOJIETHETO,
a/IBOKaTy. Y CJIOBUs cllaun
MaTepuaiia B apxuB. Cpoku
XPpaHEHUs1 MaTepuaJloB B
OT/IeJIe IeIONPOU3BO/ICTBA
cyna TpeboBanus k
0(bOPMIICHHUIO KOTIHIA
orpeeIeHus1 WIn
NIOCTAHOBJICHUS CyJIa,
BbIHECEHHBIX O
pe3yJibTaTam
paccMOTpeHust MaTepHaa.
IIpaBuna npuéma u yuera
anesuUILMOHHBIX ka0 1
TMpeICTaBJICHUIA: TIOPSI/IOK
perucTpanuu xanoo u
MIpe/ICTaBJICHUH,
TpeOOBaHUs K
0(POPMIIEHUIO MaTepUaJIOB,
UX YYeT, BO3BpalleHue

[TogroroBka MaTeprasoB
PacCMOTPEHUIO B Cy1e0HOM

MIPUEMHOII Cy/ia, MOPsIOK
perucTpanyu MaTepuasos,

KYPHAJIOB yueTa ( peecTpbl)

paccmorpenus. TpeboBaHus

MaTepHUaJIoB,
BOCCTAHOBJICHUE CPOKa areJuIAIUOHHOIO
arneJuUIAIUOHHOTO 00KaJIOBaHUS
00KaIOBaHUSA

Ha3HAYCHHbIX K

3acejaHum: padoTa

XOJATaNCTB, BEICHUE

, ux Bujbl. [{ucppoBbie
nHIeKchl. OcoOeHHOCTH
U3BEIICHNS YYACTHUKOB O
nare, BpeMeHH, MecTe
Cy1eOHOTO 3aceJaHusI.
[Mopsipok oopmieHus
MaTepHasoB MOCJe UX

K BpyUYEHHIO
MOCTaHOBJIEHUS CyIbU
JIILY, BO3OY/IUBIIIEMY
XOAATaicTBO, IPOKYpPOPY,
MOJI03PEBAEMOMY WU
0OBHHSIEMOMY, 3aKOHHOMY

MPeCTaBUTEIO
HECOBEPLIEHHOJIETHETO,
a/IBOKaTy. YCIOBUS coauu
MaTepuaiia B apxuB. Cpoku
XpaHEeHUs] MaTepPUaJIoB B
oTAeJie IeJONPOU3BOICTBA

cyna TpeboBaHus kK
0(bOPMIICHHUIO KOTIHIA
oTpeie/ieHus Win
MOCTaHOBJIEHUS CYAa,
BBIHECEHHBIX T10
pe3yJbTaTaM pacCMOTPEHUS
Matepuaina. [IpaBuna

Ipuéma U ydera
aneJUTSIMOHHBIX Ka100 1
MpeICTaBJICHUIA: TIOPSI/IOK

perucTpanuu xaunod u

Mpe/ICTaBJICHUH,

TpeOoBaHUs K 0(hOPMIICHHIO
MaTepuaJioB, UX y4eT,
BO3BpallleHUEe MaTePUaoB,
BOCCTaHOBJIEHUE CPOKa

3.2

[Mopsimok oOparieHus K

- BBITIIOJTHCHUEC ITPOCKTHBIX

25
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UCTIOJIHEHUIO PelIeHUui
CyJa 1o MaTepuaiam
CyaeOHOro KOHTPOJISL.
AHanus cogepxkaHus

1n.10.4.29- 10.4.37
NHucTpykumy 1o
cyiebHOMY
JeJIONPOU3BO/CTBY B
paitonHom cyge. [IpaBuna
npueMa, yuyera U XpaHeHUst
BEIIECTBEHHBIX
J0Ka3aTesIbCTBa 110
YTOJIOBHBIM JI€JIaM,
HNOCTYNMBILUM B Cy[l U3
OPraHoB MPOKYpPATYypHl,
MPeJBaAPUTEILHOTO
paccienoBaHus Win
MPUOOIIIEHHBIM K JIeJIaM 110
OIpe/ieIeHUI0
(IOCTaHOBJIEHUIO) CYAA.
[TopsioK ¥ CPOKM BHIIAYU
CyIeOHBIX JIeJ.
O3HakoMIIeHHE JIHII €
JOKa3aTebCTBAMHU,
WHBIMH, TTPUOOIIIEHHBIMU K
MaTepuaaM jiesa
JOKYMEHTaMH B
3JIEKTPOHHOM BHJIE (ayIMO
Y BUJICO3AMUCSIMHU U T.1..
Briiaua nomMHHBIX
JOKYMEHTOB M3 CyIeOHbIX
neJ1 (MHBIX MaTEPUaJIOB) U
UX HaJJIeKaluM o0pa3oM
3aBEPEHHBIX KOMUA,
MPeJOCTaBIEHHBIX
YYaCTHUKAMHU
CYIOIIPOU3BOJICTBA.
[ToBTOpHAs BBIIAYA KOTUI
Cy/1IeOHBIX aKTOB.

3a[JaHUIA; - BHITIOJIHEHHE
UCCIIe10BATEIbCKUX
3aJaHU B UHIUBUAYAJTbHbBIX
Y TPYNIOBBIX (popmax; -
COCTaBJIEHHE KOHCIIEKTa
(OTIOpHBIN KOHCIIEKT,
KOHCIEKT-ILIaH,
TEKCTyaJIbHBIA KOHCIIEKT U
T.I1.); - BBIIIOJTHEHUE
IPYIIOBOIO 3a/1aHUS; -
CO3/1aHNE KPOCCBOP/IOB,
peOycoB 1o Teme

4. ®oHI OLIEHOYHBIX CPE/ICTB /IJIsI IPOBeIeHUs TEeKYIeH H MPOMe KyTOUYHOM
aTTecTaluu 00y4aKOIIUXCS M0 AU CIHIIIHHE

(DOHI[ OLICHOYHBIX CPEACTB TEKYIIETO KOHTPOJIA U HpOMeX(YTOqHOﬁ aTTeCraguu 110 HUTOIr'aM
OCBOCHUSA NJUCHUIUIVHBI ITPEACTABJIEH B IIPUJIOKECHUM.

DoHA OLIEHOYHBIX CPEACTB
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http://work.zabgu.ru/fos/17/17.4/021_%D0%911.%D0%92.03%20%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%BE%D0%B2%D0%B5%D0%B4%D0%B5%D0%BD%D0%B8%D0%B5%20%D0%B8%20%D1%81%D1%83%D0%B4%D0%B5%D0%B1%D0%BD%D0%BE%D0%B5%20%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE_%D1%84%D0%BE%D1%81.pdf

5. Yue6HO-MeTOAMUECKO€E H MH( OpMAIIOHHOE 00ecneuyeHne JHCIUIIIHHbI
5.1. OcHoBHas JuTeparypa
5.1.1. IleuaTHble U3 JaHUA
1.

5.1.2. U3panua n3 DBC

1. I'po3oBa, O. C. [lenonpousBoicTso : yuedHoe nocooue ais By3oB / O. C. I'pozoBa. — MockBa
: U3parenberBo FOpaiit, 2020. — 124 ¢. — (Beicmree oopa3zoBanue). — ISBN 978-5-534-06787-3.
— Texcr : anexkrponHsii // IBC FOpanr [caiit]. — Pexum gocryna: https://urait.ru/bcode/453969

2. Kyapsieuea, E. B. Kak narucatp cyne6noe pemrenue / E. B. Kynpssuesa, JI. A. I[IpokyauHa.
— 4-e wm3n., mepepad. u jgon. — MockBa : MzparenbctBo IOpaiit, 2020. — 265 c.—
(Koncynpbrammu opucra). — ISBN 978-5-534-02767-9. — Tekcr : anektponHbiid // DBC IOpaiit
[caiiT]. — Pexum nocryna: https://urait.ru/bcode/449834

3. YUypwios, A. 0. FOpunnveckoe nenonpon3BOACTBO : yuyeOHoe mocodue st By30B / A. O.
Yypunos. — 2-e u3n., ucnp. u gon. — Mocksa : Msparenscrso Opaitr, 2020. — 202 c. —
(Boiciiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcer : anekTponnsiid // DBC KOpaiir
[caiiT]. — Pesxum nocryna: https://urait.ru/bcode/466645

5.2. JlonoHUTeEJILHAS JJUTEpaTypa
5.2.1. IleuyaTHbIE N3 JaAHUA
1.

5.2.2. U3panua n3 DBC

1. TTaBnoBckas, O. 0. [IpaBoBoe obecrieueHre KaapoBOro AEIONPOM3BOACTBA : yueOHOe rmocodue
st By30B / O. 1O. ITaBnoBckasi. — Mocksa : Mzgarenscto KOpaiit, 2020. — 213 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekTponHslii // DBC ¥Opait [caiiT]. —
Pexxum poctyna: https://urait.ru/bcode/457107

2. [TpaBoTBOpUECTBO : yueOHOe nocodue it OakanaBpraTa u Maructparypsl / A. I1. Anb60B [u
ap.] ; mox pemakuueit A. I1. AnpooBa, C. B. Hukomokuna. — Mocksa : M3parensctBo FOpaidT,
2019. — 254 c. — (bakanaBp u maructp. Akagemuueckuit Kypc). — ISBN 978-5-9916-6141-6.
— Texcr : anexktponnsiil // ABC YOpaiir [caiit]. — Pexum gocryna: https://urait.ru/bcode/433416

3. Pynnes, B. H. Kynbrypa peun ropucta : y4eOHUK U MpakTUKyM ajist By3oB / B. H. PynneB. —
2-e u3Ad., ucnp. u pon. — Mocksa : MsparensctBo FOpaiit, 2020. — 169 c. — (Bsiciiee
obpazoBanue). — ISBN 978-5-534-06316-5. — Tekcr : anekTpoHHblii // DBC ¥Opait [caiiT]. —
Pexxum poctyna: https://urait.ru/bcode/451564

4. XazoBa, O. A. UckycctBo opuanueckoro nucbma / O. A. Xa3zoBa. — 4-e u3j., uchp. u 100, —
Mocksa : UzpatensctBo IOpaiit, 2020. — 202 c¢. — (Koncynbranuu topucrta). — ISBN
978-5-534-03432-5. — Tekcr : anekrpoHHst // DBC IOpant [caiit]. — Pexum pocryna:
https://urait.ru/bcode/449831

5.3. ba3nl JAAHHDbIX, I/IH(,t)OpMaHI/IOHHO-CHpaBO'-IHI)Ie H IMMOMCKOBbBI€ CHCTEMbI
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HazBanue Ccbuika
IOpunuueckas Poccusi. ®enepanpubiil | https://law.edu.ru
MPaBOBOM MOPTA
Bepxoshnbiii Cya Poccuiickon ®enepanuu https://supcourt.ru

CripaBo4HO-TIpaBOBast
3a0aiikaJIbCKOTo KpaeBoro cyjaa

cucrema | https://reshenia-sudov.ru

PoclIpaBocynue https://rospravosudie.com
[Topran «lOpunnueckas Poccus» http://law.edu.ru
Hayunas snektponHas 6ubamnoreka e-library http://elubrary.ru

9BC « Opair» https://urait.ru
Poccuiickoe  obpazoBanue. ®Penepanbhbiii | http://edu.ru

noprai

6. Ilepeyenb NporpaMMHOro odecrnedyeHust

[TporpammHoe obecriedenre odmiero HazHadeHus:: OC Microsoft Windows, Microsoft Office,
ABBYY FineReader, ESET NOD32 Smart Security Business Edition, Foxit Reader, AUBC

"MeralIpo".

[TporpammHOe obecriedeHne CreuaaTbHOrO Ha3HAYCHUSI:

1) Cucrema 'TAPAHT

2) CIIC "KoncyabranT [Tmoc"

7. MaTepl/IaJIbHO-TeXHI/I‘leCKOC obdecneyeHune JAUCHHAIIJIMHbI

HaumenoBaHue noMmeieHui AJ1si TpoBeeHU S
yueOHBIX 3aHSITUA W A1 CAMOCTOSITEIbHOU
padoThl 00yYAKOIIMXCS

OcCHAIIIEHHOCTh CHEUAIBHBIX [TOMELEHUN U
MOMEIIEHUH JIJIs1 CAMOCTOSITEIbHOM PadOThI

VyeOHbBle  ayaWTOpUW IS TIPOBEJICHUS
3aHATUH JIEKIIMOHHOTO THIIA
VyeOHble ayauTOpuu Ui TPOBE/ICHUS

MNPAKTUYECKUX 3aHATHI

VyeOHble ayguTOpUM AJIs MPOMEXYTOUHOM
aTTecTaluu

CocraB 000py/IOBaHU S M TEXHIUECKHX CPEJICTB
oOyueHHs] yKa3aH B TACMoOpTe ayAUTOPHH,
3aKpEeIJICHHOW paclucaHueM Mo (PpaKkyIbTeTy

VyeOHble  ayaMTOpUW IS TIPOBEJICHUS
TPYIIOBBIX ¥ UHAUBUAYAIBHBIX KOHCYJIbTALIUI

VyeOHble ayTUTOPUM JIJIs1 TEKYIIeH aTTeCTalluu

CocraB 000pyIOBaHU S M TEXHIUECKHX CPEJICTB
oOyueHHs] yKa3aH B TAcClopTe ayAuTOPHH,
3aKpeIIeHHOW paclucaHueM 1o Kadepe
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8. MeTOJIquCKHe PE€KOMEHIAIIUU IO OPraHn3allui U3YyYCeHUA QU CIHUIIINHbI

OO6s13aHHOCTh  OOYYAIOIUXCS — BHUMATEIBHO CIYHIaTh M KOHCIIEKTUPOBATH JIEKITMOHHBIN
MaTepual; B KOHCIEKTEe PEKOMEHIYeTCsl OCTaBJATh MOJA VIS MOCEyIoIIed caMOCTOSATEIbHOM
paboTel Han Temou. [IpakTWyeckOMy 3aHSTHIO TIPEIIIECTBYET CaMOCTOSITeNIbHAs padoTa
oOyyalolierocsi, BKJoJamwoas B ce0s u3yuyeHue JEKIMOHHOIO MaTepuana, y4eOHUKOB, Y4eOHbIX
1ocoOuii, HOPMAaTUBHO-TIPABOBBIX aKTOB, MOATOTOBKY OKJIAJOB, COOOIICHUI, BBICTYIUICHHA Ha
I'PYIIIOBBIX 3aHATUSX, HAMMCaHue pedepaToB, BbINOJHEHUE Pa3/IMUHBIX 33/1aHUI IIpernoaaBaTess.
B npouecce NnoAroToOBKMU K 3aHATUAM O6yanOHIHfICH MOXKET BOCIIOJIb30BATbCSA KOHCYJIbTalUAMU
npenogasatessa. C rpaMKoM KOHCYJIbTAlMI NpernojaBaTesieid MOXKHO 03HAKOMUTbCA Ha Kadespe.
CamocTosTeNpHyl0 paboTy 1O M3YYEHHWIO TUCHUIUIMHBL 11eJ1ecO00pa3sHO HAYMHATh C W3YUYCHUs
YCTaHOBJICHHBIX TPeOOBAaHMI K 3HAHMUSM, YMEHUSM M HaBbIKaM, O3HAKOMJIEHMS C pasfesiaMud U
TEMaM¥ JUCHUTUIMHBI B MIOPSIKE, TTPEeyCMOTPEHHOM yUeOHOU IPOrpaMMON.

[MonyunB npencraBieHne 00 OCHOBHOM COAEPKAHMM pasjiesia, TeMbl, HEOOXOIUMO MPOJOIKUTh
U3y4YeHHe M0 YIeOHUKY, PUIEPKUBASCH PEKOMEH AN MTPeroaBaTelisi 10 METOANKE pabOThl HAJL
y4eOHbIM MaTepUaoM, JaHHBIX B XOJI€ YCTAHOBOUHBIX 3aHATUI. 3aTeM I0JIE3HO 03HAKOMUTHCS C
HOPMATUBHBIMU ITPABOBBIMU aKTaMHW, PEKOMEHJOBAHHBIMU K IlaHHOﬁ TEME. HpI/I JKeJIaHUU WU I10
PEKOMEHJalluM MPEeroJaBaTelist MOKHO COCTABUTh UX KPATKUN KOHCIIEKT.

CamocrositenibHast pa®oTa IOJDKHA HOCUTh TBOPUECKMH W TUIAHOMEpHBIM Xapaktep. Henb3s
OIMPaThCs TOJBKO HAa TOT MaTepuall, KOTOPHIA ObUI O3BYYEH B XOJ€ JISKIIMH WJIM CEMHHAPCKUX
3aHATHIA, HEOOXOOMMO 3aKpermuTh €ro M paCIIUpUTh B XOAE CaMOCTOSATENBHOH paOOTHI.
HauGonbmit 3¢ppekT focTuraeTcst npyu UCIoJIb30BAHUM «CUCTEMBI OIIEPEKAIOIIEr0 YTEHUs», T. €.
NIPE/IBAPUTENILHOTO CaAMOCTOSITEJIbHOTO M3Y4YeHWsI Marepuana cieayomend jekiuu. Ommoky
COBEPUIAIT Te OOyyalolMecsi, KOTOpble HAAEITCS OCBOUTh BECh Marepuall TOJbKO 3a BpeMs
IOATOTOBKM K 3a4€Ty WM 3SK3aMCHY. Or1pIT MOKa3bIBaA€T, 4YTO YPOBEHbL 3HAHUN Y TaKux
00yYalolMXcsl, KaK MMPaBUJIO, HU30K, 3HAHUS HEJ0JITOBEUHBI.

OTBeT Ha TEOPETUYECKUIA BOIIPOC HA MPAKTUUECKOM 3aHATHU JesIaeTcsl B (POPME YCTHOIO JAOKJIaaa
IPOJOJIKUTENBHOCTBIO S — 7 MuH. [lokJaj 10JoKeH ObITh CTPOrO IO CYIIECTBY MPEAJIOKEHHOTO B
IUIaHE BONpPOCA, HEAONMYCTHUMO B OJHOM JOKJIJIe OXBAaTblBaTh M PAaCKpPbIBATH JPYrHMe BOIPOCHI
IUIaHA.

OTBeT HEOOXOIUMO COMPOBOXAATh MPUMEPAMH U3 JEWCTBYIOIIETO0 3aKOHOAATENIbCTBA WM W3
NPAaKTUKM TPaBOBOrO peryaupoBaHus. IIpy oTBeTe MOXHO MCHOJb30BaTh CXEMbl, I'paduku,
wimocTpaiuu. [locne oTBeTa npenogasareb U CTYIEHTHI BIIpaBe 3aaBaTh BOIPOCHI 110 CYIIECTBY
noknana. Heo6XogumMoO MOMHHTB, 4YTO TepevyeHb JIMTepaTypbl Ui TOATOTOBKM HOCHUT
peKOMeHIIaTeJII)HHﬁ XapaKTEp, MO3TOMY CTYACHTbBI MOIYyT HUCIIOJB30BaTh APYIru€ HCTOYHUKH, HE
yKa3aHHBIE B IUIaHE.

KpOMC IOATOTOBKU TEOPETUYECCKUX BOIIPOCOB HGO6XOI[I/IMO TAKKXE BbIIIOJIHUTh 3aJaHu€ IIO
COCTaBJIEHUIO TAaOJIMLI, CXeM, IPapUKOB M PeIINTh MpelaraeMble 3a/1a4H.
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Pazpaboturk/rpynma pa3paboTIYMKOB:
Tarbsna Brangumuposna Ilaposa

Tunosas nporpamMma yTBep:KJeHa

CornacoBana ¢ BblITycKalwollen kadeapoi
3aBenyommii kKadeapou
«__» 20
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