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1. Oprann3anuoHHO-MeTOAUY€eCKUH pa3eJt
1.1 ey 1 3aga4u AU CIUIINHBI (MOTYJIA)
Lenb u3yueHus: AUCHUILTAHBL:

(I)OpMI/IPOBaHI/Ie Yy CTYOCHTOB, IIPEACTABJICHUSA 00 opraHu3anvv  AOCJIONPOU3BOACTBA Ha
npeanpuaT, 4Yepe3 CUCTEMY 3HAHUA O noaxoJax K COBPEMCHHOMY JOKYMCHTHPOBAHHIO
ynpaBnqueCKoﬁ ACATCIIbBHOCTU U JOKYMECHTAIMOHHOMY MEHC/I’KMCHTY.

3anauv N3yyeHus TUCIUILIMHBL:

- paccMOTpETh 3Tallbl Pa3BUTHS IEIONPOU3BOICTBA B Poccuu; - U3y4nTh TEPMUHOJIOIMUYECKYIO
0a3zy [eJONPOU3BOJCTBA; - W3YYUTh HOPMATHBHO-METOAMYECKYI0 0a3y IesIONpOM3BOICTBA; -
paccMOTpeTh (PYHKLIMM U KJIaCCU(PUKALIMIO JOKYMEHTOB; - PACCMOTPETb COIEPKAHUE, CTPYKTYpY U
CTWJIb U3JIOKEHWS] YIPABICHYECKUX JOKYMEHTOB; - W3yYUTh OCHOBHBIE TpeOOBaHHS K
O(PbOPMJIEHUIO YIIPABJIEHUYECKUX [JOKYMEHTOB; - PacCMOTPETb YHU(PULMPOBAHHBIE CUCTEMBI
YIPaBJICHYECKON  JOKyMEHTAllMd; - W3YYUTb OCOOEHHOCTHM  OpPraHU3alMOHHO-TIPABOBOM
JOKYMEHTAUUM MpPEANpUsTUsl; - H3YyYUTh OCOOEHHOCTH PpacloOpsAAMTENIbHON JOKYMEHTALUH
NPEANpUSITUSL; - WU3YYUTh  OCOOSHHOCTH  CHPAaBOYHO-WMH(DOPMAIIMOHHOW  JOKYMEHTAITUH
OpPEANpUSATUS; - W3YYUTh OCOOEHHOCTH IUIAHOBOW, OTYETHOHM, JOTOBOPHOM JOKYMEHTALUU
NPEANPUSTUS ¥ JOKYMEHTAUK OOECTIeUMBAIOIIEro THIA; - U3YYUTh e, (PyHKIWHU, 321294 U
CTPYKTYpY CJIy’KOBl JIJIONIPOU3BOJCTBA TPEINPUATHS; - PACCMOTPETh JIOKYMEHTOOOOPOT
NPEeNpusATUsE U €ro OCHOBHBIE ITAllbl; - W3YUWUTh YIPABJIEHHE BXOIAIIUMMH, UCXOASIIMMHU U
BHYTPEHHUMM [OKYMEHTAMHU; - PAcCMOTPETH BOINPOCHl YIIPABJIEHUSA KOHTPOJISA HCIIOJHEHUSA
JOKYMEHTOB; - PacCMOTPETbh MOPSAOK YIPaBJIEHUSl ONEPAaTUBHBIM XPAaHEHHWEM [OKYMEHTOB -
paccMOTpPETh MOPAAOK yIpaBJIEHUS APXUBHBIM XPaHEHUEM JOKYMEHTOB.

1.2. MecTo aucuuniannsl (MoayJsi) B crpykrype OII

JI1s1 yCIIeNHOTO OCBOEHMS JTUCUUIUIMHBI CTYJEHT JOJDKEH MMeTh Oa30BYI0 MOATOTOBKY IO
«Pycckomy s3bIKY», «JluTepatype», «cropun», «MHpOopMaTHKe» B 00beMe MpOorpaMMbl CpeIHen
mkoJbl. uciummnaa «JlokyMeHTalMoHHOe oOecrieueHue yIpaBieHus» BXOIUT B Oa30BYIO YacThb
b1.b ®I'OC BO no nanpasnenuio 38.03.01 - «DxoHOoMuUKa U pUHAHCH». JUCIUIIIMHA SIBJISETCS
00s13aTeNIbHOM /17151 CTYAEHTOB OYHOM U 3204HOI (hopM 00y4YeHHUs U U3ydaeTcss UMH B 3 cemecTpe.
Teopernyeckue 3HaAHUS U MPAKTUYECKHE HABBIKM, MOJTyYEHHbIE CTYICHTaMU TPU €€ U3yUYeHUH,
JOJDKHBL OBITh KCIIOJIb30BaHBI B TPOIIECCE W3YUYCHHUs TOCIEIYIONMX AUCIUIUIMH TI0 y4eOHOMY
IUIaHy, TIPU TIOJITOTOBKE KYPCOBBIX paOOT W BBIMYCKHOW KBIM(PHUKAIIMOHHOW pPadOTHI, TpH
BBITIOJTHEHUU CTYJIEHUECKOUN HAyYHO-UCCIeJOBATENbCKON paOOTHI.

1.3. O6beM AUCHUIINHBI (MOIYJIsI) ¢ YKa3aHHEM TPYJA0€MKOCTH BCeX BH/I0B yueOHOM
padoThl
OO0mas TpyJoeMKOCTh JTUCIMIUTMHBI (MOMAYJIsA) cocTaBisieT 4 3aueTHHIX(bie) equHuUIl(bl), 144
YacoB.

Buanl 3agatuii Cemectp 3 Bcero yacos

OO11ast TpyI0EMKOCTb 144




AyIUTOpHBIE 3aHATHS, B T.U. 51 51
Jlexunonnslie (JIK) 17 17
IIpakTueckue (ceMUHApPCKUE) 34 34
(I13, C3)
Jlaboparopssie (JIP) 0 0
CamocrosTenbHas paborta 57 57
cryaentoB (CPC)
dopma IpomMeRKyTOUHOU DK3aMeH 36

aTTCCTAllU B CEMCCTPE

KypcoBas padota (kypcoBoit
nipoekT) (KP, KII)

2. I[lepeyeHb IUIAHUPYEMBIX Pe3yJIbTATOB 00YUEeHUsI 0 JUCIUILINHE, COOTHECEHHBIX C
IUIAHUPYEMbIMH pe3yJbTaTaMH 0CBOEHHSI 00pa30BaTeJbLHOI MPOrpamMMbl

[Tnanupyemble pe3yJibTaThl OCBOCHHUSI 00pa30BATEILHON

[Inanupyemsle pe3yabTaThl

MPOrpaMMbl 00yuYeHHUs 10 TUCIUILINHE
Kog n NHaukaTopsl AOCTHKEHUS JleCKpUIITOPBL: 3HAHUSI, YMEHU S,
HanMeHOBaHNE KOMIIETEHIIMHU, (POpMHUpPYEMBIE B HaBBIKY 1 (MJIM) OMIBIT JIEATEIbHOCTH
KOMITETCHIIAN pamMKax JAUCHUIUIUHBI
OIIK-5 OIIK-5.1. 3HaeT ocHOBHbIE METOABl | 3HATh: COBPEMEHHBIE METOIBl U
Y CpelcTBa cpencta JOY
HICIIOJIb30BAHMS COBPEMEHHBIX
MH(OPMaIMOHHBIX Ymers: Hcnonp3oBaTh
TEXHOJIOTUI i MPOrpaMMHBIX | MH(POPMAIIMOHHbIE TEXHOJOTUU AJIsSt
CPEACTB 1A peuienusd 3aaa4 JOY
pelieHust npoecCuOHAIbHBIX 3a/1a4.
Buagers: Brapeer nporpammbeiMu
cpencrBamu B cepe 1OV
OIIK-5 OIIK-5.2. VYwmeer wucnonp3oBaTh |3HaTh: 3HAeT  aKTyajbHble U
AKTyaJIbHbIE U aJalTUPOBAHHBbIE CPe/ICTBA B cepe
aJaNTHPOBAHHBIE nporpamMmmMusie | IOV
CpelcTBa B

poecCMOHaIbHOM IESTEIbHOCTH.

Vmers: Hcrmonb3oBath B padote
aKTyaJbHble M  aJaNTUPOBAHHBIE
cpenctBa B cepe 1OV

Bianets: aKTyaJIbHBIMU "u
aJIalITUPOBAHHBIMU  CPEJICTBAMU B
cepe 1OY




OIIK-5 OIIK-5.3. Bnageer  HaBbIKaMM | 3HaTh: 3HAET IPUHLMITBIOLICHUBAHUS
OIICHUBAHMS MOJTyYEHHBIX pe3yJIbTaTOB
MOJTYYeHHBIX pe3ysbTatoB | neresnbHocty o IOY
00pabOTKKM MaccuBa
uHdopMalu B HH(POPMAIMOHHOK | YMeTh:  oOpaGaThiBaTh  MAacCHB
cpene npu uHpopMaiuu B HMHGOPMAIIMOHHON
peleHuu npodeccuoHalIbHbIX 3a4au. | cpeae o OV

Brnanets: TEXHOJIOTUSIMU
OLICHUBAHUSI u 00padoTKH
uHpopManuu B HMH(GOPMALIMOHHOU
cpeae B o 1I0Y
3. Conep:xanune qUCHUILIAHBI
3.1. Pa3zgeJnl AUCHUILINHELI 1 BUALI 3aHATHA
3.1 CTpykTypa AUCHMILUIMHBI i1 0UYHOH (hopMBbI 00yUeHUs
Moayns | Homep [HaumenoBanue Temsl pazaena Bcero | Aymutopns | C
pasnena paszena 4yacoB | e 3aHATHA P
C
JU |11 | JI
K |3 |P
(C
3)
1 1.1 PasButue gemno PasButue 30 4 16 |0 |20
MPOU3BOJICTBA JEeJI0NPOU3BOJICTBA B
HpesHeii Pycu.
IIpukasnoe
JIEJIONPOU3BOJICTBO.
Komnnexckoe
JIEJIONPOU3BOJICTBO.
MuHucrepckoe
JIEJIONPOU3BOJICTBO.
PasButune
JIeJIONPOU3BO/ICTBA B
MepUOo/ Moce
OKTSIOPHCKOM PEBOJIOLIUH.
CocrosiHue 1 poodIeMbl
JeJIONPOU3BO/ICTBA HA
COBPEMEHHOM 3JTarle.
2 2.1 OcHoBHI Aenon OCHOBHBIE TEPMUHBI U 28 2 {6 [0 |20
POU3BOJICTBA 3JIEMEHTHI
aenorpousBoacTea. Hopm
aTMBHO-METOINYECKas
6aza Ieonpou3BO/ICTBA.




OyHKIUM JOKYMEHTOB.
Knaccudpukarnus
JOKYMEHTOB.

3.1 HokymentupoB | ConepxkaHue, CTpyKTypa 68 6 |12 10 |50
aHue yrnpaBjieH Y CTWJIb U3JIOKEHUS
YecKou yIIpaBIEHYECKUX
JESITeIbHOCTA | TOKYMEHTOB. PEKBU3UTHI
yIIpaBJIEHYECKOU
JOKyMeHTaluu. biank
(popmyusip)
yIpaBJeHIECKOU
JOKYMEHTALUHU.
Cranpapruzanus u
yYHU(pUKAIUA
JNOKyMeHTOB. Opranuzanu
OHHO-TTPaBOBasI
JOKYMEHTaIHSI.
PacniopsimutenbHast
nokymeHTtanusi CripaBouH
0-uH(pOPMaILIMOHHAS
nokymeHrtanusl. [lnanosas
nokymeHTtanus. OTueTHast
JOKYMEHTaIHSI.
HorosopHas
JOKYMEHTalus1

4.1 Hokymenrtaimo |Llenu, pyHkimum, 3anaum u 54 5 (10 | O |39
HHbIN CTPYKTYpa CITyKObI
MEHEKMEHT AEeJI0NPOU3BOAICTBA
OpraHu3aluu.
JlokymMeHTO000pOT
OpraHu3alui,
yIIpaBJIeHUE BXOAAIIUMH,
UCXOIALIUMHU U
BHYTPEHHUMH
JoKyMeHTamu. KoHTposib
UCTIOJIHEHUS IOKYMEHTOB.
OnepaTBHOE U apXUBHOE
XpaHeHUe JOKYMEHTOB.

Hroro 180 17 134 | 0 |129

3.2. Conep:xkanue pa3jaesioB JUCHUILINHBI

3.2.1. JIekinoHHbBIE 3aHATHA, COJEPKaHNe H 00beM B Yacax

Mopynb

Homep Tema Conepxanue TpynoemMKocThb
paszena (B yacax)




1.1

Pa3Butue neno
MPOU3BOJICTBA
B Poccuu

Pa3Burue nenonpousBoacTBa B
Hpesneii Pycu. IlpukasHoe
aenonpousBoacTBo. Kosexckoe
AEJIOTIPOM3BOACTBO. MUHHCTEPCKOE
JeJI0NPOU3BOACTBO. JleI0npou3BOACTBO
B TIEPHO/1 TIOCJIE OKTSAOPHCKOM
pesosmouun. CocrosiHue
JIeJIOTIPOM3BOAICTBA HA COBPEMEHHOM
JTarne.

2.1

OCHOBBI J€JIOI
POU3BOICTBA

OCHOBHBIE TEPMUHBI U JIEMEHTHI
aenonpounsBoacTea. HopmarueHo-
MeToAuyecKas 0a3a JeJ0npou3BOACTBA.
DyHKIMU JOKYMEHTOB.
Kinaccugukanus 10KyMeHTOB.

3.1

JIOKyMEHTHPOB
aHue yrnpaBJiieH
YecKou
AeATeIbHOCTU

CopnepixaHue, CTPYKTypa U CTHIIb
U3JI0)KEHUS YIIPABJIEHUECKUX
JIOKYMEHTOB. PEKBU3UTHI
yIIpaBJeHYECKON JOKyMeHTauuu. biank
(bopmysisip) ynpaBiieHYECKOR
nokyMeHtauuu. CTanaapTusanus u
YHU((UKALMSA JOKYMEHTOB.
OpraHu3aliMOHHO-IIPaBOBAs
AJOKyMeHTauus. PacriopsaaurensHas
JokymeHTauuss CripaBoyHo-
MH(pOPMALIMOHHAS JOKYMEHTALM.
[TnaHoBas nokymeHTtanus. OTyeTHas
nokymeHrtauus. JJoroopHas
JOKYyMEHTalus

4.1

JHokymeHTanmo
HHBIN
MEHEIKMEHT

Ienu, pyHKLIMM, 3aJa44 ¥ CTPYKTypa
CITyKOBI JeTONPON3BOACTBA
opranu3anuu. JJokyMeHTo000poT
OpraHu3aluy, yrpaBieHUe BXOJAUIMMU,
UCXOJAIIMMU U BHYTPEHHUMHU
nokymeHTaMu. KoHTposib HcTioTHeHU st
JOKyMEHTOB. OnepaTuBHOE U apXMBHOE
XpaHeHue I0KyMEHTOB.

3.2.2. [IpakTU4YecKHe 3aHATHA, COAepPrKaHNe H 00beM B yacax

Monyie

Howmep
pasnena

Tema

Copepxanue

TpynoeMkocTb
(B yacax)

1.1

Pa3Butue geno
MPOU3BO/ICTBA
B Poccuu

Pa3Burue nenonpousBoacTBa B
Hpesneit Pycu. IlpukasHoe
aenonpoussoacTBo. Kosuiexckoe
AeJI0NPOU3BOACTBO. MuHKCTEpCKOE
JeJI0NPOU3BOACTBO. Jle0npou3BOACTBO

6




B IIEPHO/I TIOCJIE OKTAOPhCKOM
peBomorn. CoctosiHue
IeJIONPOU3BOJICTBA HA COBPEMEHHOM

JTarne.
2 2.1 OCHOBEBI J€JIOII OCHOBHbIE TEPMUHBI U JIEMEHTHI 6
POU3BO/ICTBA nenonpousBoacTBa. HopmaTuBHO-
MeToIuIecKas 6asa IeIoIpOnN3BO/ICTBA.
®yHKIIUK JOKYMEHTOB.
Knaccudukanus 10KyMeHTOB.
3 3.1 JlOKYMEHTHPOB CopepxaHue, CTPyKTypa U CTUJIb 12
aHue YyIpaBJieH W3JI0KEHUS YIIPABJIEHYECKUX
YecKou JOKYMEHTOB. PeKBU3UTHI
JeSATEbHOCTH | yIIpaBJIeHYECKO JOKyMeHTalmu. biiank
(dpopmysip) ynpaBieHYECKON
nokymeHtauuu. Cranjapruszanus u
yHU(DUKAIMS JOKYMEHTOB.
Opranu3anoHHO-TIpaBOBast
AoKyMeHTauusl. PacnopsiaurensHas
nokymeHTanus CripaBoyHO-
MH(MOPMALIMOHHAS JOKYMEHTAIIHSI.
[InanoBas nokymeHTanus
4 4.1 Hokymentano | Ilemm, ¢pyHKIMM, 33241 U CTPYKTypa 10
HHBIN CI1y>KObl AETOMPOU3BOACTBA
MEHEKMEHT opranuzanuu. [JJokyMeHTo000pOoT
OpraHu3aluy, yrpaBieHUue BXOJAIINMU,
UCXOASAIIMMHA U BHYTPEHHUMU
nokymeHTaMu. KOHTposb HCTIONTHEHU ST
JNOKyMeHTOB. OniepaTUBHOE W apXUBHOE
XpaHeHHe JOKYMEHTOB.
3.2.3. JlabopaTopHbIe 3aHATHA, COJEPKaHNe H 00beM B Yacax
Mopyns | Homep Tema Conepxanue TpynoemMKocThb
paszena (B yacax)
3.3. Conep:xanue MaTepuaJoB, BLIHOCHUMBIX HA CAMOCTOSATEJbHOE H3yYeHUEe
Monayns | Homep | CopepxaHue MaTepuasios, Buapl camocTosITenbHOM TpynoemMkocTh
pazgena BBIHOCMMOT'O Ha JIeATEeIbHOCTH (B yacax)
CaMOCTOSTETbHOE
U3y4YeHue
1 1.1 Passurue MOATOTOBKA JIEKTPOHHBIX 20

ACJIOITPOU3BO/ICTBA B

Mpe3eHTalui




Poccun
2 2.1 OcHoBBI [IOArOTOBKA JIEKTPOHHBIX 20
AEJI0NPOU3BOACTBA IIPe3eHTALUI
3 3.1 JlokyMeHTUpOBaHUE BBIINOJIHEHHUE [TPOEKTHOTO 50
yIpaBJIeHYECKON 3aJaHUS
AEATebHOCTU
4 4.1 JlOKyMEHTaIMOHHBIN MOArOTOBKA JIEKTPOHHBIX 39
MEHEIKMEHT Mpe3eHTaui

4. ®oH1 OLIEHOYHBIX CPE/ICTB /IS IPOBeIeHUs TEKYIeH 1 MPOMeKyTOYHOMI
aTTecTanuu 00yJamuxcs no JUCHUIIHHE

(I)OH,I[ OLICHOYHBIX CPEACTB TEKYLIETO KOHTPOJIA U HpOMC)I(YTOQHOﬁ aTrecrauoyuuy 1o uToramM
OCBOCHUSA NJUCHUIIIMHBI ITPEACTABJICH B IIPHUJIOKCHUM.

POH[I OLIEHOYHBIX CPEJICTB

5. Yue6HO-MeTOqMUECKO€e H MH( OpMAINIOHHOE 00ecneuyeHne JHCIUIIHHbI
5.1. OcHoBHas JMTEpaTypa
5.1.1. IleuaTHble N3aHNA

1. 1. BeikoBa Tarbsina AnekcangpoBHa. [enonpous3BoacTBO : ydeOHMK / BpikoBa TaTbsiHa
AnekcanapoBHa, Bsosa Jlupuca MuxaitioBHa, Cankuna Jlapuca BnagumupoBna; non pen. T.B.
KysHnenoBoil. — 2—e uzn., nepepad. u pon. — Mocksa : ML®IP, 2006. — 560c. 2. Kupcanosa
Mapus BnagumupoBHa. Kypc nenonpou3BoacTsa: JOKYMEHTAMOHHOE OOecTieueH e YIPaBIeHHS :
yue0. nmocodue / KupcanoBa Mapusi BrnagumupoBna, AkcenoB IOpuii MuxaiioBuu. — 6—e u3.,
ucrp. u jgor. — Mocksa : UH®PA-M ; HoBocubupck : Cubupckoe cornamenue, 2010. — 367 c. 3.
Poroxun M.IO. JlenonpousBoacrBo. Opranuzauus apxuba npeanpuarus / M. 0. Poroxun. —
Cankrt-Ilerepoypr : [Turep, 2006. — 160 c.

5.1.2. I3nanuga n3 DbC

1. 1. JokymenroBenenue: yueOnuk / JI. A. [loponuna [u np.]; nog pex. JI. A. lopoHuHO#. — 2—e
u3., nepepad. u gon. — M. : UzparensctBo IOpaiit, 2017. — 309 c. Pexum pocryna: https://biblio-
online.ru/book/1EA80884-1921-4C37-9E62-95BDB09046F0?utm_source=biblioonline_share 2.
lysanosa H. H. Opranuzanusi ¥ TEXHOJOTHSI JOKYMEHTALIMOHHOTO OOECIeYeHUsl YIpPaBICHUS:
yuyeOHMK M MpaKTUKyM JUIs akaaemuueckoro OakamaBpuata / H. H. IllyBamoBa. — M. :
UznmatenncTBo IOpaiir, 2017. — 221 C. Pexum JOCTyTa: https://biblio-
online.ru/book/FD022E9E-9360-4B29-8 AAB-E77DE65CCF14?utm_source=biblioonline_share

5.2. JlonoJHHATEJILHAS JJUTEpaTypa

5.2.1. IleuaTHble N3JaHUA


http://work.zabgu.ru/fos/18/18.4/%D0%A4%D0%9E%D0%A1%20%D0%94%D0%BE%D0%BA%D1%83%D0%BC%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%20%D0%B4%D0%B5%D1%8F%D1%82%20%20%20%D0%AD%D0%B8%D0%A4%2021%20(1).pdf

1. 1. 3axapkuna Ogbra MeanoBHa. KaapoBas ciyx0a npeanpusiTvs: JeJONPOU3BOJICTBO,
JOKYMEHTOOOOpPOT M HOpMaTWBHasl Oa3a : mpakTtwd. rmocooue / 3axapkuHa Ospra VBaHOBHA,
I'ycataukosa lapess EcpumoBHa. — 3—e uzn., ucnp. — Mocksa : Owmera—JI, 2008. — 261 c. 2.
Poroxun Muxawn FOpseBud. [Ieionpon3BoaCcTBO B KaIPOBOM CITyk0e : yueOHO—TTPaKTHU. TOcoOue
/ Poroxun Muxaun FOpbeBuu. — 2—e u3j., nepepad. u gon. — Mocksa : [Ipocnekr, 2008. — 784 c.

5.2.2. U3panua n3 DBC

1. 1. Kompiikunaa T. B. [lenoBbie KOMMYHHMKAIMU, JOKYMEHTOOOOPOT M JIEJIOMPOU3BOJICTBO :
yueOHoe mocoOue i npukiagaHoro 6akanaBpuata / T. B. Komeimkunaa, U. B. llyctuna. — 2—e
u3Ml., uctp. u gon. — M. : U3natensctBo FOpaiit, 2017. — 164 c. Pexum nocryna: https://biblio-
online.ru/book/566B7ED9-0CA0-4BF8-B601-A462B298CI9BF?utm_source=biblioonline_share
2. KysuenioB . H. JlokymMeHTaIlMOHHOE OOecIieueHUe YIPaBJICHUs MEePCOHATIOM : YYeOHUK W
MPaKTUKYM JiIs1 mipukiagHoro Oakanaspuara / M. H. KysuenoB. — M. : M3parensctBo FOpaiir,
2017. — 520 c. Pexum pocryna: https://biblio-online.ru/book/BDE14AC8-BFC6-4C18-BBDF-
ADO6E453A4177utm_source=biblioonline_share 3. [lyBanoBa H. H. OCHOBBI
JeJIONPOU3BOJCTBA. SI3BIK cly)eOHOoro JokymeHra : yueOHuk u npaktukym/ H. H. IllyBanosa, A.
10. MBanoga ; nog oom. pen. H. H. IllyBanoBoit. — M. : UznarensctBo IOpaiir, 2017. — 375 c.
Pexum JocTyIa: https://biblio-
online.ru/book/637B2EB3-A677-40E5-A6D6-42CD7974A7E3?utm_source=biblioonline_share

5.3. ba3nl JAAHHDbIX, I/IH(t)OpMaHI/IOHHO-CHpaBO'-IHI)Ie H IMMOMCKOBbBI€ CHCTEMbI

HasBanue Ccbuika
1. Koncynbrant-ITmoc | http://www.consultant.ru
(http://www.consultant.ru) 2. I"apant
(http://www.garant.ru) 3. Konexkc
(http://www .kodeks.net) 4, Cucrema
(http://www.systema.ru).

6. [IepeyeHs NpoOrpaMMHOro odecnevdeHust
[TporpammHoe obecnieuenue odmero HazHaueHus: OC Microsoft Windows, Microsoft Office,
ABBYY FineReader, ESET NOD32 Smart Security Business Edition, Foxit Reader, AUBC
"Merallpo".
[IporpamMmmHoOe obecrieueHre CrenuaibHOrO Ha3HAUSHUS:
1) CAOud ] «eno»

2) CIIC "KoncynbtanT [Lmoc"

7. MaTepuajabHO-TeXHHYECKOEe 00ecnevyeHne 1 CIHUNINHBI

HaumeHnoBanue noMeIieHui s mpoBeIeHUS OCHAILIEHHOCTD CIIE[UAIBHBIX [IOMEILIEHUNA U
y4eOHBIX 3aHATHHA W JUIA CAMOCTOSATEILHOW | MTOMENIeHUH JIJIsi CAMOCTOSITEIbHOW PadOThI
padoTHl O0YYAOIIUXCS




Vuebnble aymuropun g npoBeneHus | CocraB 000pyIOBaHMS M TEXHUUECKHUX CPEICTB
3aHATUI JIEKIIMOHHOTO TUIA oO0y4yeHHs1 yKazaH B TMAacropre ayIuTOpPUH,
3aKPEIJIEHHON PACIIMCAHUEM M0 (PAKYJIBTETY

V4yeOHBle  ayaWTOpUU  JUISI  TIPOBEJCHUS
MPAKTUYECKUX 3aHITUN

VyeOHble ayAuTOpUM  AJIsi  MIPOBEIECHHUS
J1a00PaTOPHBIX 3aHATHI

Vuebnble aymuropun ans npoBeneHus | CocraB 000pyIOBaHMS M TEXHUUECKHUX CPEICTB
TPYIIIOBBIX Y MHAVBUIYAJIbHBIX KOHCYJIbTAIIMK | OOy4YeHHsl yKa3zaH B TaclopTe ayIuTOpPHH,
3aKPEIJIEHHON PacIIMCaHUEM M0 Kaenpe

8. MeToanueckue peKOMeHJalli 0 OPraHu3aIud N3y4eHUus1 JUCHUILINHBI

Jlexuym

[Ipn HanucaHuM KOHCHEKTa JIEKUMI KpaTKO, CXEMaTU4HO, IOCJIEeJOBATENbHO (PUKCUPOBAThH
OCHOBHBIC TIOJIOKEHUS, BBIBOIbI, (DOPMYJIMPOBKH, OOOOIICHUS; TMOMEYaTh BaXKHbIE MBICIIH,
BBIJEJIATh KJIIOYEBHIE CJIOBA, TEpMUHBL. [IpoBepKa TEpMUHOB, NOHATUIN C TOMOILBIO SHIMKJIONEUH,
CJIOBapel, CIPABOYHUKOB C BBHIMMCHIBAHMEM TOJKOBAaHWI B TeTpagb. (OO03HAUUTH BOIPOCHI,
TEPMUHBI, MaTepuall, KOTOPbI BBI3BIBAET TPYJHOCTH, NIOMETUTb U IOMNbITATbCSI HAUTHU OTBET B
peKoMeHyeMoll smTeparype. Ecim camocTrosiTenbHO He yjaaercss pa3o0pathCss B MaTepHalie,
HeoOxoaumMo copMyIMpoBaTh BOIMPOC M 3aJaTh IMPENOJaBaTeNl0 Ha KOHCYJbTAIMU, JHOO Ha
MIPAKTUYECKOM 3aHATHUU.

[IpakTryeckue 3aHATUA

3HAKOMCTBO C OCHOBHOM M JOIOJIHATENIBHOM JIMTEPATypOW, BKJIIOYAs CIPABOYHbBIE W3/IaHUS,
3apyOexHble UCTOUYHUKH. QPUKCHPOBAHME OCHOBHBIX IOJIOKEHWH, TEPMHUHOB, CBEICHUH,
TpeOyIIUX I 3alOMUHAHUS W SBJISIOIIMXCS  OCHOBOMOJIATAIONIMMH B 3TOH  TeMe.
KoHcnekTrpoBaHre MCTOYHMKOB MO paccMaTpuBaeMoil Teme. PaboTa ¢ KOHCIIEKTOM JIEKIIWH,
MOJrOTOBKA OTBETOB HA KOHTPOJIbHBIE BOIIPOCHI.

CamocrositenpHas padoTta

[Ipy HanMcaHMKM KOHCIIEKTa KPATKO, CXEMAaTU4YHO, MOCJIENOBaTebHO (PUKCUPOBATH OCHOBHBIE
NOJIOKEHUSI, BBIBOABL, (POPMYJIUPOBKH, OOOOIIEHHUsS; IMOMEYaTh BAXHbIE MbICIH, BBIACTATD
KJIOYEBBIE CJIOBA, TepMUHBL. [IpoBepka TEpMMHOB, MNOHATHI C MOMOILIBID SHIMKJIONEIUM,
CJIOBapei, CIPABOYHUKOB C BBHIMMCHIBAHMEM TOJKOBAaHUI B TeTpagb. (OO03HAUUTH BOIPOCHI,
TEPMUHBI, MaTepUasl, KOTOPHIM BbI3bIBAET TPYJHOCTH, NOMETUTh W MOMNBITATHCA HAUTU OTBET B
pekoMeHyeMol JmTepaTtype. Ecim caMocTosTeNbHO He yaaeTcs pa3oOparbCsi B Marepuale,
HeoOxoaumMo cOpMYJIMpPOBaTh BONPOC M 3aJaTh IMPENOJABaTENI0 HA KOHCYJbTAIlMU, JHOO Ha
IPaKTUYECKOM 3aHATUU.

10



Pazpaboturk/rpynma pa3paboTIYMKOB:
Mapuna AnekcanaposHa [lonytoBa

Tunosas nporpamMma yTBep:KJeHa

CornacoBana ¢ BblITycKalwollen kadeapoi
3aBenyommii kKadeapou
«__» 20
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