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1. Oprann3anuoHHO-MeTOAUY€eCKUH pa3eJt
1.1 ey 1 3aga4u AU CIUIINHBI (MOTYJIA)
Lenb u3yueHus: AUCHUILTAHBL:

CpOpMI/IpOBaHI/IC Y CTYACHTOB TIPEACTABJICHUA 00 opraHu3anyuv OEJIOIPOU3BOACTBA Ha
NpeanpuaTud 4€pe3 CUCTEMY 3HAaHUU O noaxogax K COBPEMCHHOMY JOKYMEHTUPOBAHUIO
ynpaBnqueCKoﬁ ACATCIIbBHOCTU U JOKYMECHTAIMOHHOMY MEHC/I’KMCHTY.

3anauv N3yyeHus TUCIUILIMHBL:

PacCMOTPETH 3Tarlbl PA3BUTHS JEJIONPOU3BOJCTBA B Poccui; - M3y4nTh TEPMUHOJIOTMUYECKYIO Oazy

IEJIOTIPOM3BOACTBA; - M3YYUTh HOPMATHBHO-METOJMYECKYl0 ©a3zy JeJONpOM3BOACTBA; -
paccMOTpeTh (PYHKLIMM U KJIaCCU(PUKALIMIO JOKYMEHTOB; - PACCMOTPETb COIEPKAHUE, CTPYKTYpY U
CTWJIb U3JIOKEHWS] YIPABICHYECKUX JOKYMEHTOB; - W3yYUTh OCHOBHBIE TpeOOBaHHS K
O(PbOPMJIEHUIO YIIPABJIEHUYECKUX [JOKYMEHTOB; - PacCMOTPETb YHU(PULMPOBAHHBIE CUCTEMBI
YIPaBJICHYECKON  JOKyMEHTAllMd; - W3YYUTb OCOOEHHOCTHM  OpPraHU3alMOHHO-TIPABOBOM
JOKYMEHTAUUM MpPEANpUsTUsl; - H3YyYUTh OCOOEHHOCTH PpacloOpsAAMTENIbHON JOKYMEHTALUH
NPEANpUSITUSL; - WU3YYUTh  OCOOSHHOCTH  CHPAaBOYHO-WMH(DOPMAIIMOHHOW  JOKYMEHTAITUH
OpPEANpUSATUS; - W3YYUTh OCOOEHHOCTH IUIAHOBOW, OTYETHOHM, JOTOBOPHOM JOKYMEHTALUU
NPEANPUSTUS ¥ JOKYMEHTAUK OOECTIeUMBAIOIIEro THIA; - U3YYUTh e, (PyHKIWHU, 321294 U
CTPYKTYpY CJIy’KOBl JIJIONIPOU3BOJCTBA TPEINPUATHS; - PACCMOTPETh JIOKYMEHTOOOOPOT
NPEeNpusATUsE U €ro OCHOBHBIE ITAllbl; - W3YUWUTh YIPABJIEHHE BXOIAIIUMMH, UCXOASIIMMHU U
BHYTPEHHUMM [OKYMEHTAMHU; - PAcCMOTPETH BOINPOCHl YIIPABJIEHUSA KOHTPOJISA HCIIOJHEHUSA
JOKYMEHTOB; - PacCMOTPETbh MOPSAOK YIPaBJIEHUSl ONEPAaTUBHBIM XPAaHEHHWEM [OKYMEHTOB -
paccMOTpPETh MOPAAOK yIpaBJIEHUS APXUBHBIM XPaHEHUEM JOKYMEHTOB.

1.2. MecTo aucuuniannsl (MoayJsi) B crpykrype OII

JInsi ycHemHoro OCBOEHHsI JUCIMIUIMHBI CTYIEHT NOJKEH MMETh 0a30BYIO TOJIrOTOBKY IIO
«Pycckomy s3bIKY», «JluTepatype», «cropun», «MHpOopMaTHKe» B 00beMe MpOorpaMMbl CpeIHen
mKosbl. ucuumuimHa «JJoKyMeHTalMoHHOe oOecriedeHue YIpaBJiIeHUs» BXOJUT B BapUaTHUBHYIO
gacth 51.B.05 ®I'OC BO no nanpapienno 38.05.01 - «DxkoHOMUYecKast 6€301MacHOCTh»

1.3. O6beM qUCHAILINHBI (MOIYJIsI) ¢ YKa3aHHEM TPYJA0€MKOCTH BCeX BH/I0B YU4eOHOM
pPadoThI
OO61as TpyaOeMKOCTb JTUCIMIUIMHBL (MOAYJIsI) COCTaBsAeT 5 3aueTHbIX(bie) eauHull(bl), 180
YacoB.

Bunp! 3ausTHI Cemectp 5 Bcero yacos
OO01mas TpyI0eMKOCTb 180
AyIUTOpHbBIE 3aHATHUS, B T.4. 51 51
Jlekmmonnsle (JIK) 17 17
IIpakTueckue (ceMUHApPCKUE) 34 34




(I13, C3)

Jlabopatopusie (JIP) 0 0
CamocrosiTesibHas padoTa 129 129
cryaenroB (CPC)
dopma IpoMeRyTOUHOU 3auer 0

aTTeCTallii B CEMECTPE

KypcoBas padora (kypcoBoi
nipoekT) (KP, KIT)

2. IlepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00YUEeHHsI 10 JUCIHILIMHE, COOTHECEHHBIX C
IUIAHUPYEMbIMH pPe3yJbTaTaMH 0CBOEHHSI 00pPa30BaTeJbHOI IIPOrpPaMMbl

[Tnanupyemble pe3ysbTaThl OCBOSHHsI 00pa30BaTeIbHOM

IIPOrpaMMBbl

[Tnanupyemble pe3yJibTaThl
00y4eHUs1 MO TUCHUTTHE

Konn
HanMeHOBaHNE
KOMIIETEHITNHN

Wuavkatopsl JOCTHXKEHUS
KOMIIETeHLUH, (pOpMUpyEMBIE B
paMKax AUCHUILIMHBL

JleCKpUIITOphI: 3HAHUS, YMEHUS,
HAaBbIKU U (WJIM) OMBIT JEATEIbHOCTU

OIIK-4

3HaTh: COBPEMEHHBIE METOIBI 1
cpencta JOVY

Ywmets: Ucnionb30BaTh
MH(OPMAITMOHHbIE TEXHOJIOTUH TSI
peiieHus 3aaa4 JOY

Brnaners: Biageer nmporpaMMbIiMu
cpeactBamu B cpepe JOY

[1K-2

3HaTh: 3HaeT NPUHLIMITBI OLICHUBAHUS
MOJIYYEHHBIX Pe3yJIbTaTOB
nereabHOCTH 1o JIOY

YMetb: 06padbaThiBaTh MacCUB
MH(pOpMaLuu B UH(POPMAIIMOHHON
cpene no 10Y

BnazgeTs: TEXHOJIOTUAMU
OLIEHMBaHUS 1 00PabOTKU
nH(popManmu B ”HPOPMAIMOHHON
cpene B o [IOY

3. Conep:kanne qUCHUILIAHBI

3.1. Pazgeqanl JUCOUILINHBI H BUABI 3aHATHH




3.1 CTpykTypa JHCOHMILIHHBI I 0YHOH (hOopMbI 00yUeHUSs

Mopynb

Howmep
pasgena

Hanmenosanue
paszeina

Tewmsb! pazaena

Bcero
9acoB

AyIUTOPHBI
€ 3aHATUsA

J
K

I
3
(C
3)

J
P

y-U

1.1

Pa3Butue neno
MPOU3BOJICTBA

PasButune
JeJIONPOU3BOACTBA B
Hpesneii Pycu.
[TpukasHoe
JeJIONPOU3BOJCTBO.
Komnexckoe
JeJIONPOU3BOJCTBO.
MuHucrepckoe
JeJIONPOU3BOJCTBO.
Pazeurue
JeJIONPOU3BO/ICTBA B
MepUo Iocie
OKTSIOPbCKOI PEBOJTIOLIUM.
CocrostHue 1 TTPoOJIeMBbI
JeJIONPOU3BOJICTBA HA
COBPEMEHHOM 3Tare

42

8

30

2.1

OCHOBEBI €JIOII
PpOU3BOJICTBA

OcHOBHbIE TEPMUHBI U
9JIEMEHTBI
nenonpousBojcrea. Hopm
aTUBHO-METOANYECKAas
6a3a J1eI0npON3BO/ICTBA.
DyHKIMKA JOKYMEHTOB.
Knaccudpukanus
JIOKYMEHTOB.

40

30

3.1

JIOKyMEHTHPOB
aHue yrnpaBiieH
YecKou
AesITeIbHOCTU

Conepxanue, CTpyKTypa
Y CTWIb U3JI0XKEHUS
YIIPaBJICHYECKHX
JOKYMEHTOB. PEeKBU3UTHI
yIpaBJIeHYECKON
NOKyMeHTaluu. biaHk
(popmy.tsip)
yIIpaBJIeHYECKON
JIOKYMEHTAIHH.
CrangapTusauus u
yHUDUKAIMSA
JOKyMeHTOB. OpraHusauu
OHHO-TIPaBOBAsI
JAOKYMEHTaLMS.

44

10

30




PacnopsinutenbHas
nokyMeHTrauus CrnpaBoyH
0-UH(pOPMALIMOHHAS
JokyMmeHTanus. [TnanoBas
JokyMmeHTtanus. OTueTHas

JOKYMEHTAITHsI.
HoroBopHas
JOKYMEHTaIHsI
4 4.1 HokymenTanmo |Llenu, pyHKIMH, 380294 U 54 7 18 |0 |39
HHBIN CTPYKTYypa CITyKOBbl
MEHEI)KMEHT AEJIONPOU3BOACTBA
OpraHu3aluu.
JTOKyMEeHTO0O0POT
opranuzauuu. Konrposb
WCMOJIHEHUsI JOKYMEHTOB.
OrniepaTUBHOE U apXUBHOE
XpaHeHHe JJOKYMEHTOB.
Uroro 180 17 {34 10 |129
3.2. Conepxkanue pa3jaesioB JUCHUILINHBI
3.2.1. JIekuuoHHbIE 3aHSITHS, COJIepP:KaHue H 00'beM B Yacax
Mopyns | Homep Tema Conepxanue TpynoemMKocTb
paznena (B "acax)
1 1.1 PasButue peno PasButue penonpousBoacTBa B 4
MPOU3BOJICTBA Hpesueii Pycu. [Ipukaznoe
aeJonpousBoacTBo. Kosexckoe
JeJIONpPOu3BOACTBO. MUHMCTEPCKOE
JIEJIONPOU3BOACTBO. PazBurre
JIeJIONPOU3BO/ICTBA B MIEPUO/] TTOCIIE
OKTAOPLCKO peBooiuu. COCTOsIHUE U
po0JIeMBI JIeIOTPON3BOJICTBA HA
COBPEMEHHOM 3TaIre
2 2.1 OcHoBBI €01 OCHOBHBIE TEPMUHBI U SJIEMEHTBI 2
POU3BOACTBA nenornpousBoacTa. HopmatusHo-
MeToauuecKas 6asa 1e0nporu3BO/ICTBA.
dyHKIMM JOKYMEHTOB.
Knaccudukanus 10KyMeHTOB.
3 3.1 JIOKyMEHTHPOB Copepxanue, CTpyKTypa U CTUJIb 4
aHue yIrpaBjieH U3JI0KEeHUs] YIPaBIeHYECKUX
YecKou JOKYMEHTOB. PeKBU3UTHI
JesTeIbHOCTU | ympaBJeHYeCKOW JOKyMeHTalu. biank

(popmyIsip) ynpaBiieHYECKON
nokymeHtanuu. Ctanaaprusanus u




yHU(DUKAIMS JOKYMEHTOB.
Opranu3anroHHO-IPaBOBas
AOKyMeHTausl. PacnopsaurensHas
nokymeHTanuss CripaBouHO-
MH(MOPMAILIMOHHAS JOKYMEHTAIIHSI.
[TnanoBas nokymeHTauus. OTyeTHas
nokymeHrtanus. JJoroopHas

JOKyMEHTalus1
4 4.1 Hokymentanmo | ILlenu, pyHKIMM, 3302491 U CTPYKTYypa 7
HHBIN CIIy kOBl JeJIONPOU3BOACTBA
MEHE)KMEHT opraHuzanuu. JJokyMeHTo000pOT
opranu3zaiuu. KoHTpoJsib ncnonHenus
JOKYMEHTOB. OniepaTuBHOE U apXUBHOE
XpaHEHHUE JOKYMEHTOB.
3.2.2. [IpakTHYeCcKHe 3aHATHSA, COJAePrKaHNe H 00beM B yacax
Moayns | Homep Tema Copepxanue TpynoemMKocTb
paszena (B yacax)
1 1.1 PasBurue geino Pa3Butue aesnonpousBoacTBa B 8
MPOU3BO/ICTBA HpeBuen Pycu. [1pukasnoe
aeonpousBoAcTBo. Kosexckoe
JeJI0NPOU3BOJACTBO. MUHMCTEPCKOE
JIEJIONPOU3BOJICTBO. Pa3Butue
JEJIONPOU3BOJICTBA B MIEPUO ITOCIIE
OKTSIOPbCKOU peBoJtoiuu. COCTOsIHUE U
po0JIeMBI JICIONPOU3BOJICTBA HA
COBPEMEHHOM 3Tare
2 2.1 OCHOBEBI J€JIOII OCHOBHbIE TEPMUHBI U JIEMEHTHI 8
pOU3BOACTBA aenornpousBoctsa. HopmartusHo-
MeTouIecKas 6asa IeIoIpOru3BO/ICTBA.
®yHKIIUM JOKYMEHTOB.
Knaccudukanus 10KyMeHTOB.
3 3.1 JlOKYMEHTHPOB CopepxaHue, CTPyKTypa U CTUJIb 10
aHue yrpaslieH U3JIOKEHHUS YIPABIEHYECKUX
YECKOHN JOKYMEHTOB. PEKBU3UTEI
JESATeNIbHOCTUA | yIpaBJeHYECKOW JOKyMEeHTaluu. biank

(popmysip) ynpaBiieHYECKON
nokymeHtauuu. Cranjapruszanuus u
YHU(UKALMSA TOKYMEHTOB.
Opranu3anoHHO-IIpaBOBast
nokyMeHTauus. PacnopsauTenbHas
nokyMmeHTanus CripaBoyHO-
MH(pOpMaLIMOHHAS JOKYMEHTAL.
[Tnanosas pokymentanus. OTa




4 4.1 Hokymenraimo | emm, pyHkuum, 3agaum 1 CTpyKTypa 8
HHBIA CITyKOBI 1eJIONTPOU3BOICTBA
MeHEe)KMEHT opranu3anuu. JJokyMeHTo000pOT
opranuzanuu. KoHTpoJb uconHeHust
OoKyMeHTOB. OnepaTuBHOE U apXUBHOE
XpaHeHHe JIOKYMEHTOB.
3.2.3. JlabopaTopHble 3aHATHSA, COJIEePKaHNe H 00beM B yacax
Mopyns | Homep Tema Copepxanue TpynoemMKocTb
pasnena (B acax)

3.3. Co,uepmamle MaTepuajJoB, BbIHOCHUMBIX HA CaAMOCTOATEJIbHOEC U3YyUY€HHUE

Moaynb

Homep
paznena

Copep:xaHuie MaTepuaos,
BBIHOCUMOTO Ha
CaMOCTOSITEJIbHOE
u3yveHue

Bupapl camocrosTeIbHON
JIEATEILHOCTH

TpynoemMKocThb
(B yacax)

1.1

PazButne
JEJIONPOU3BOJICTBA

PazButune
JeJIONPOU3BOJICTBA B
Hpesnei Pycu. [1pukasHoe
JEJIONPOU3BOJICTBO.
Komnexckoe
JEJIONPOU3BOJICTBO.
Mununcrepckoe
JEJIONPOU3BOJICTBO.
PazButne
JEeJIONPOU3BOJICTBA B
MEPUO]T TIOCTIe OKTSAOPHCKOM
peBosmonmn. CoCTosIHUE U
poOIeMbI
JIEJIONPOU3BOJICTBA HA
COBPEMEHHOM JTare

30

2.1

OCHOBBI
IeJIONPOU3BO/ICTBA

OCHOBHBIE TEPMHHBI U
JIEMEHTHI
JeJIOTPOM3BO/ICTBA.
HopmaTtuBHO-MeTOAnYeCKast
6aza JesIonpou3BO/ICTBA.
®DyHKIIMY JOKYMEHTOB.
Knaccudukanus
JOKYMEHTOB.

30

3.1

JlokymeHTHpOBaHMe
yIpaBJIeHYECKON
NeATeTbHOCTU

KOHCIIEKT

30




‘ 4

4.1 JlOKyMEHTaIMOHHBIN KOHCIIEKT 39
MEHEIKMEHT

4. ®oHI OLIEHOYHBIX CPE/ICTB IS IPOBeIeHUs TEKYIeH 1 MPOMe KyTOYHOMI
aTTecTanii 00yJarIuXCcs M0 U CIUILINHE

(I)OH,[[ OLICHOYHBIX CPEACTB TEKYLIETO KOHTPOJIA U HpOMC)I(YTOQHOﬁ aTrecraiiyuy 1o uToram
OCBOCHUSA NJUCHUIIIMHBI ITPEACTABJICH B IPHUJIOKCHUM.

POH[I OLIEHOYHBIX CPEICTB

5. Yue6HO-MeTOAMUECKO€e H MH( OpMAINIOHHOE 00ecneuyeHne JHCIUIIHHbI
5.1. OcHoBHas IMTEpaTypa
5.1.1. IleuaTHble U3aHUA

1. 1. BeikoBa Tarbsina AsekcangpoBHa. [enonpous3BoacTBO : yyeOHMK / BpikoBa TaTbsiHa
AnekcanapoBHa, Bsosa Jlupuca MuxaitioBHa, Cankuna Jlapuca BnagumupoBna; non pen. T.B.
KysHnenoBoil. — 2—e uzn., nepepad. u pon. — Mocksa : ML®PIP, 2006. — 560c. 2. Kupcanosa
Mapus BnagumupoBHa. Kypc nenonpon3BoacTsa: JOKYMEHTAMOHHOE OOecTieueHre YIpaBIeHHS :
yue0. nmocobue / KupcanoBa Mapus BinagumupoBna, AkcenoB IOpuii MuxaiioBuu. — 6—¢ u3.,
ucrp. u jom. — Mocksa : UH®PA-M ; HoBocubupck : Cubupckoe cornamenue, 2010. — 367 c. 3.
Poroxun M.IO. JlenonpousBoacrBo. Opranuzauus apxuba npeanpuarus / M. 0. PoroxuH. —
Cankrt-Ilerepoypr : [Turep, 2006. — 160 c.

5.1.2. N3nanuga n3 DbC

1. 1. JokymenroBenenue: yueOnuk / JI. A. [loponuna [u np.]; nog pex. JI. A. lopoHuHO#. — 2—e
u3J1., nepepad. u jgor. — M. : MzparenbctBo IOpaiit, 2017. — 309 c. Pexum noctymna: https://biblioo
nline.ru/book/1EA80884-1921-4C37-9E62-95BDB09046F0?utm_source=biblioonline_share 2.
[lyBasoBa H. H. Opranuszanyst ¥ TEXHOJIOTHSI JOKYMEHTAIIMOHHOTO OOECIIeUeHHs yIPaBJICHUS:
yuyeOHMK M TpaKTUKyM JUIsl akaaemuueckoro OakamaBpuata / H. H. IllyeamoBa. — M. :
WzparenscrBo I0paiit, 2017. — 221 c. Pexum nocryna: https://biblioonline.ru/book/FD022E9E-9
360-4B29-8AAB-E77DE65CCF14?utm_source=biblioonline_share

5.2. JlonoJHHATEJILHAS JUTEpaTypa
5.2.1. IleuaTHble N3JaHUA
1. 1. 3axapkuna Ompra VBanoBHa. KaapoBas ciyx0a npeanpusiTvsi: JeJIONPOU3BOJICTBO,
JOKYMEHTOOOOpOT M HOpMaTHMBHas 0a3a : mpakTtud. mocodbue / 3axapkuHa Ompra VBaHOBHA,
I'ycataukoBa apesi EpumoBHa. — 3—e u3n., ucnp. — Mocksa : Owmera—JI, 2008. — 261 c. 2.
Poroxun Muxann FOpbeBuu. [1enonpon3BoacTBO B KAAPOBOH CiIykOe : y4eOHO—TIpaKTh4. ocodue

/ Poroxun Muxaun IOpeeBuu. — 2—e u3j., nepepad. u gon. — Mocksa : [Ipocnekr, 2008. — 784 c.

5.2.2. N3nanuga n3 DbC


http://work.zabgu.ru/fos/18/18.4/38.05.01%20%D0%B4%D0%BE%D1%83%20%D1%8D%D0%BA%20%D0%B1%D0%B5%D0%B7.pdf

1. 1. Kompiikuaa T. B. [lenoBbie KOMMYHHMKAIMU, JOKYMEHTOOOOPOT M JICJIOMPOU3BOJICTBO :
yueOHoe mocoOue i npukiagaHoro 6akanaBpuata / T. B. Komeimkunaa, U. B. llyctuna. — 2—e
u3[l., uctp. u gon. — M. : U3parensctBo OpainT, 2017. — 164 c. Pexum nocryna: https://biblioonlin
e.ru/book/566B7ED9-0CA0-4BF8-B601-A462B298CI9BF?utm_source=biblioonline_share 2.
Kysueno M. H. JlokymeHTallMoOHHOE oOecriedeHue YIpaBJIeHUs MEPCOHATIOM : y4eOHUK WU
MPaKTUKYM Il mipukiagHoro Oakanaspuara / M. H. KysuernoB. — M. : M3parensctBo FOpaiir,
2017. - 520 c. Pexum JoCTyIa: https://biblio-
online.ru/book/BDE14AC8-BFC6-4C18-BBDFADO6E453A417?utm_source=biblioonline_share
3. IlysanmoBa H. H. OcHOBBI Aenonpou3BOACTBA. SI3BIK CITy’)KeOHOro JOKyMeHTa : y4eOHWK U
npaktukym/ H. H. Ilysanosa, A. 0. MBanosa ; mog o6m. pea. H. H. IlysamoBoir. — M. :
MzpatenscrBo I0paiit, 2017. — 375 c. Pexxum pocryna: https://biblioonline.ru/book/637B2EB3-A6
77-40E5-A6D6-42CD7974A7E37utm_source=biblioonline_share

5.3. ba3nl JAAHHDbIX, I/IH(t)OpMaHI/IOHHO-CHpaBO'-IHI)Ie H IMMOMCKOBbI€ CHCTEMbI

HasBanue Ccbuika
1. Koncynbrant-ITmoc | http://www.consultant.ru
(http://www.consultant.ru) 2. I"apant
(http://www.garant.ru) 3. Konexkc
(http://www .kodeks.net) 4, Cucrema
(http://www.systema.ru).

6. [lepeyeHs NporpaMMHOro odecnevdeHust
[TporpammHoe obecnieuenue odmero HazHaueHus: OC Microsoft Windows, Microsoft Office,
ABBYY FineReader, ESET NOD32 Smart Security Business Edition, Foxit Reader, AUBC
"Merallpo".

[IporpamMmmHoOe obecrieueHre CrenuaibHOr0 Ha3HAUSHUS:

7. MaTepHajbHO-TEXHHYECKOEe 00ecnevYeHne U CIUNIMHBI

HanmeHoBaHMe HOMEIeHNH /151 TPOBEACHHUS
yueOHbIX 3aHATUI W IJI1 CaMOCTOSTENILHOM
padoTHl OOYJAIOIIUXCS

OcHaleHHOCTh CHEeNNATbHBIX TIOMEIIECHUH 1
MOMEILEHUH JIIs1 CAMOCTOSITENTbHOU PadOThI

IPYIIOBBIX Y MHAWBUIYAIbHBIX KOHCYJIbTAUI

VueOuble aymuropuu ans  npoBeneHus | CocraB 000pyIOBaHMS M TEXHUUECKHUX CPEICTB

3aHATUM JIEKLIMOHHOTO TUIIA oO0y4yeHHs1 yKazaH B TMacropre ayIuTOpUH,
3aKPEIJIEHHOU PACIIMCAHUEM IO (PAKYJIBTETY

V4yeOHble ayAUTOpUM JJIsL  TIPOBEICHUS

MIPAKTUYECKUX 3AHATUN

Vyebuple ayautopuu ansa  npoBefeHus | CoctaB 000pydOBaHMS U TEXHUYECKUX CPEJICTB

oO0yJyeHHs] yKa3aH B Tacropre ayIuTOpPUH,
3aKPEIJIEHHOW pacIIMCaHUEM M0 Kadepe

8. MeToanueckue peKOMeHJalli 0 OPraHu3aud N3y4eHUS JUCIUILINHBI




Jlekuuu

[Ipy HamMcaHMM KOHCHEKTAa JIeKUMI KpaTKO, CXEMaTHM4HO, IOCJIEeJOBATENbHO (PUKCHUPOBATh
OCHOBHbBIC TIOJIOKEHUS, BBIBOIbI, (DOPMYJIMPOBKH, OOOOIICHUS; TMOMEYaTh BaXKHbIE MBICIIH,
BBIJIEJIATh KJIIOYEBbIE CJIOBA, TepMUHBL. [IpoBepka TEpMUHOB, MOHATUN C TOMOILBIO SHIMKJIONEHH,
CJIOBapey, CIIPaBOYHUKOB C BBIMMCHIBAHUEM TOJIKOBAHUH B TeTpaab. OO03HAYUTH BOIIPOCHI,
TEPMUHBI, MaTepuall, KOTOPbI BBI3BIBAET TPYJHOCTH, NTOMETUTb U IOMBITATbCS HAWTU OTBET B
pekoMmeHayemon nureparype. Ecium camocTosiTenbHO He ypaaeTcsi pa3o0parbCsi B Martepuale,
HeoOxoaumMo cOpMYIMpOBaTh BOMPOC M 3a[JaTh IMPENOJaBaTeNi0 Ha KOHCYJbTAIlMM, JHOO Ha
MPAKTUYECKOM 3aHSITHU.

[IpakTyeckue 3aHATHSA

3HAKOMCTBO C OCHOBHOW W [OMOJIHUTENTbHON JIMTEPaTypod, BKJIOYAsl CIPABOYHBIC W3IaHUSA,
3apyOexHble HWCTOUYHHMKHM. @DUKCHpPOBaHME OCHOBHBIX TMOJIOKEHHWH, TEPMUHOB, CBEIACHUIA,
TpeOYIOLINX J1JIs1 3aIOMUHAHUS U SIBJISIOIIUXCS OCHOBOIOJIATAIOIIMMU B 9TON TEMe.
KoHcnekTupoBaHue MCTOYHHMKOB 10 paccMaTpuBaeMonl Teme. PaGora ¢ KOHCHEKTOM JIEKITU,
MOJrOTOBKA OTBETOB HA KOHTPOJIbHBIE BOMIPOCHI.

CamocrosiTenpHast padorta

[Ipy HamMcaHWM KOHCHEKTa KpPaTKO, CXEMaTHYHO, IMOCeI0BaTeIbHO (PUKCHUPOBATH OCHOBHBIC
NIOJIOKEHUSI, BBIBOABL, (POPMYJIUPOBKH, OOOOIIEHHUsS; IMOMEYaTh BaXHbIE MBbICIH, BBHIACTATDH
KJIIOUEBBIE CJIOBa, TepMUHBL. [IpoBepka TEPMHHOB, MOHSTUNA C TMOMOIIBIO SHIUKJIOMNEIHIHA,
CJIOBapei, CIPABOYHUKOB C BBHIMMCHIBAHMEM TOJKOBAaHWI B TeTpagb. (OO03HAYUTH BOIPOCHI,
TEPMUHBI, MaTepuall, KOTOPbI BBI3BIBAET TPYJHOCTU, MOMETUTh U MOMBITATHCSI HAWTU OTBET B
pekoMeHayeMol smteparype. Ecim camocTosiTenbHO He ypaaercs pa3oOpaThCsi B MaTepHalie,
HeoOXoauMO cOPMYJIMPOBaTh BOMPOC M 3a/aTh IMPEMNOAABATEN0 HAa KOHCYJbTAallMU, JUOO Ha
MPAKTUYECKOM 3aHSITUH.
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Pazpaboturk/rpynma pa3paboTIYMKOB:
Npuna Bnagumuposna IleTpoBa

Tunosas nporpamMma yTBep:KJeHa

CornacoBana ¢ BblITycKalwollen kadeapoi
3aBenyommii kKadeapou
«__» 20
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